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an introduction from 

jennifer 
 

 

With the Procrastinating Writers blog growing as quickly as it has been, more and more 

writers are sitting down and writing every single day. And I think that‘s awesome because my 

goal all along has been to help as many writers as possible. 

Four years ago, I met Joe Williams and was instantly taken with his song-writing ability. 

He could listen to any song and make up new lyrics for it on the spot. And I‘m talking lyrics 

that made sense and flowed so well they could actually replace the song‘s current lyrics. 

And his talents didn‘t stop there. He also wrote some of the most original songs I‘ve ever 

heard. He sees things in a really fresh way, which is another reason I was attracted to his writ-

ing.  

As soon as I knew I wanted to put together an eBook, Joe was the first person I turned to 

for help. 

I asked him to help me extend the reach of the advice, motivation and inspiration on the 

blog and turn it into something that writers could really sink their teeth into (so-to-speak). I 

needed his fresh take on things. 

We wanted to create something that writers could use as a resource for working through 

their procrastinating behaviors. We wanted to put together a workbook with writing prompts, 

journal exercises and printable worksheets. 

What resulted is this eBook. 

As far as I see it there are two types of writers out there: The ones who will work toward 

what they want and the ones who won‘t.  

This book is for the former. 

 If you‘re part of the latter group, I will gladly refund your money because this workbook 

will do you no good unless you use it. 
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The 5 Tools You Need to Use This Book Effectively: 

 

A notebook/journal 

A pen/pencil 

A desire to write 

The willingness to commit to yourself 

The willingness to commit to your writing 

 

We created Butt-In-Chair to be a hands-on workbook that you can use to sit down and start 

writing. You‘ll find a variety of journal and writing exercises throughout the book, which are 

meant to get you writing (These sections are marked ―Sit Down and Write!‖). 

You‘ll also notice that we use the pronoun ―I‖ throughout the book. We thought it would 

be easier to speak as one than to keep trying to show who was talking. Since we both agree 

whole-heartedly with all the advice in the book, using ―I‖ made the most sense.  

Now at this point in your journey, you may be asking: But Am I Really A Writer? 

This is a question that crosses the mind of pretty much every writer at some point in their 

journey. My response is always this: If you write, you‘re a writer, period. 

I believe there are only three tools you need to be a writer:  

A writing utensil–a pen, a pencil, a computer keyboard, a crayon, lipstick…

anything you can use to write. 

Somewhere for the words to go–a computer, a notebook, the back of your 

hand…anything you can write on. 

A desire to write–This, to me, is by far the most important ―tool‖ a writer needs. 

If you don‘t have a desire to write, you‘ll procrastinate forever. It‘s the desire 

that fuels the words. It‘s the desire that causes you to finally sit down and write. 

You need that same desire if you want to write a novel. 

As long as you have something to write with, something to write on and a desire to put 

words on the page, you are a writer.  

But in order to stay a writer, you must continue to write.  

That‘s where this eBook comes in. 

Dig in and get ready to reach your writing goals… 

And thanks for reading, 

jennifer 
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an introduction from 

joe 
 

 

When Jennifer first introduced me to Procrastinating Writers, I was immediately happy to 

help in any way possible. I started out writing guest posts on the blog, then writing a column in 

the monthly newsletter and now working on this eBook with her.  

Over the last two years, helping writers overcome the things that hold them back has be-

come a shared goal between us. 

We had three goals for this eBook: 

Get you writing. 

Help you make writing a priority in your life. 

Help you make a habit of writing on a regular basis. 

There are so many things that prevent people from even beginning to write, and even more 

things that can slow you down along the way. This eBook is full of situations and solutions, ad-

vice, motivation and inspiration for any writer.  

No matter what level of writer you are (beginner, intermediate or advanced), there are tips 

to help you work out all the ―kinks‖ in your writing process.  

If you truly want to write, but are having trouble in any way, this eBook is for you. 

Given the content and the exercises and journal prompts throughout, even the most trou-

bled writer can discover the root of his/her writing problems. 

If you follow the guidance in this book and work through it, you will be writing.  

 

Joe

Note: There are recommendations throughout this eBook for books that we love and recommend every writer to 
read. We have linked to the books on Amazon to make it easier for you to find the resource. NONE of these links 

are affiliate links. 
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you’re holding this 

eBook for a reason 
Never Give Up On Your Writing Dreams 

 

―My mind tells me to give up, but my heart won‘t let me,‖–anonymous 

 

Many writers can identify with that quote above. Especially writers who‘ve been rejected a 

lot, and writers who procrastinate to the point where they wonder why they‘re even dreaming 

anymore. 

But all of that is in the past. And the only way it‘s going to keep dictating your future is if 

you allow it to.  

As a writer and a dreamer, you‘ve probably had people make you feel like your writing 

dreams are impossible. And for a minute you thought, ―Maybe they‘re right. Maybe this is 

something that will never happen for me.‖ 

But then you tell yourself to ignore them, stay positive and keep dreaming. 

Sure, it‘s difficult to chase a dream and to feel like no matter what you do or how hard you 

work, you‘re never going to get there.  

All writers understand this feeling (and actually, all dreamers understand this feeling, too!). 

But you have to push through it. You have to keep on trying and, especially, keep on be-

lieving. 

You have the power to make all your writing dreams come true. You just have to be willing 

to stand up to those who put you down and to look negativity in the face and say, ―I‘m doing it 

whether you like it or not.‖ 

Because there will always be someone around who wants to knock you down. There will 

always be an editor who hates your work. There will always be a publisher who rejects you. 

But if you believe in yourself, and keep on writing and keep on dreaming, eventually, you 

will get there. 

 

http://procrastinatingwritersblog.com/2010/02/ignore-the-naysayers-and-the-haters/
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It’s not a matter of if, it’s a matter of when. 

But what if the thing that‘s holding you back isn‘t society or your friends or your upbring-

ing or the critics or the fact that you have no money or your fifth grade English teacher who told 

you you‘d never be a writer? 

What if the thing that‘s holding you back is… YOU?
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writing truths 
Your Writing Limitations Are Self-Imposed 

  

―The only limitations we encounter in life are those 

self-limiting ones we place on ourselves,‖–Anonymous 

 

Have you ever wanted to enter a fiction contest? Learn how to write a screenplay? Write a 

novel? 

What stops you? 

Do you think you can‘t do it? Do you ―know‖ you can‘t do it? Do you think you need to 

know more about the subject first? Do you believe that you have to be an expert in order to 

write? 

Whatever it is you think holds you back, know this: Your limitations are self-imposed. 

That means, you are holding yourself back in life because of your words, thoughts and 

beliefs.  

For example, if you keep telling yourself you can‘t do it because it‘s ―too hard to write a 

novel,‖ then you will never be able to write a novel because in your mind it will always be ―too 

difficult.‖ 

But if you start to realize and accept that your limitations are self-imposed, you can then 

begin to overcome the barriers that keep you from writing (and chasing your dreams). 

Look at it this way, if your best friend came to you and said, ―I‘m going to write a novel!‖ 

would you encourage her? Would you support her and be the voice of reason for her if she 

started to doubt herself? 

Or would you start to impose limitations on her and tell her she needs XYZ before she can 

write a novel? Would you talk her out of it before she even attempts? Would you tell her that 

her dream is impossible? 

Of course you wouldn‘t! You‘d be supportive and most likely her biggest cheerleader. 

So why can‘t you do that for yourself? 

You are the only person who will be with you for your entire life. That‘s why you have to 
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love yourself and care about yourself. That‘s why you need to become your own best friend. 

And you wouldn‘t set limitations on what your best friend can achieve. You wouldn‘t talk 

badly about your best friend. You wouldn‘t make your best friend feel like her dreams are 

worthless. 

So stop making yourself feel that way! 

You are a smart, talented writer…and the limitations you supposedly have are only limita-

tions because you say they are. 

But once you let go of any self-imposed limitations you have put on yourself, something 

amazing will happen: You will finally see that you can have anything; you can be anything; you 

can do anything. [Note: There is a printable version of this checklist in the appendix.] 

 

Action Steps 

Become your own best friend–When you become your own best friend, you 

realize that the way you‘ve been treating yourself all these years (placing limita-

tions on yourself; saying you can‘t do things; talking yourself out of your 

dreams) is absurd. If you wouldn‘t treat a friend or family member like that, why 

would you treat yourself like that? 

Start to consider why you‘ve imposed these limitations on yourself–Is it be-

cause you‘re afraid? Is it because you think people will reject you? Figuring out 

why you‘ve imposed limitations on yourself is the first step to removing them. 

Change your self-talk–This step is extremely important! If you‘re ever going to 

truly remove the limitations you‘ve imposed on yourself, you need to change the 

way you talk to and think about yourself. 

 

One very helpful way to start changing your self-talk is to come up with a writ-

ing affirmation. Something simple like, ―I am a brilliant writer,‖ or ―My writing 

is amazing,‖ will get you started on the path to self-acceptance and self-

encouragement. 

 

While it may be difficult for you to say and believe this statement at first, the 

more you work with it, the more you‘ll begin to believe it and accept it as true. 

Trust me; just give it a try. 

Begin accepting yourself for who you are and who you‘re not–So you‘ll 

never be Stephen King or Joyce Carol Oates or Flannery O‘Connor…so what?! 

You get to be you instead, which is the best thing you can possibly be. 
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You are unique and bring a different perspective to the world; be who you are.  

Sure, self-acceptance takes time. It‘s not something you‘re going to have overnight. But 

when you stop telling yourself you can‘t do it, and start telling yourself you can do anything, 

you will finally lift the barriers that hold you back from doing what you love–writing. 

 

Sit Down and Write! 

Make a list of all the things you love about yourself—When you focus on 

the things you love about yourself, you‘ll discover more things to love about 

yourself (that‘s how it works). When you love yourself—and I mean a good, 

healthy self-love, not conceit or arrogance—you will start putting yourself first 

and start going after what you want. 

Brainstorm a list of reasons why you‘ve imposed limitations on your-

self—Once you have an idea of why you‘re holding yourself back from your 

writing dreams, you‘ll be able to take steps toward removing the limitations. 

Create a writing affirmation—A writing affirmation can help you shut off 

that voice inside that says you can‘t do it or that you‘re not good enough. You 

are good enough and you can do it. A writing affirmation can also help keep you 

positive and looking for the good in everything. 

 

 

What Are You Losing By Procrastinating?  

 

Have you ever really thought about why you procrastinate? 

When you procrastinate, you gain a lot. That‘s the reason why writers procrastinate in the 

first place. 

Think about the last time you procrastinated—What did you get out of it? Did you avoid 

your writing by finally organizing your office? Did you skip your writing session to wash and 

wax your car? 

While you might not have ended up with any words on the page, you did end up with a re-

organized office and a clean, shiny car. 

But what are giving up by procrastinating? 

For example, when you skip your writing session to take your dog for a walk, your dog is 

happy because he got out of the house; you‘re happy because you got some exercise, spent time 

http://procrastinatingwritersblog.com/2008/10/what-kind-of-procrastinator-are-you/
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with your dog and didn‘t have to face all those things that writing forces you to face—your 

fears, your doubts, your innermost thoughts. 

But those things will all still be there when you get back. 

Writing can be pretty intimidating at first—Writing is documenting your words, your 

thoughts. It‘s putting down on paper things you‘ve created. And people are going to read your 

words (unless you‘re not writing for publication). 

That can be very intimidating. 

Try looking at things from a different perspective, though, and you‘ll start to realize that, 

by procrastinating, you are giving up so much. 

You‘re giving up your opportunity to put your words out there. You‘re giving up your 

chance to tell the world your stories. You‘re letting your characters slip away, without a shot at 

being heard. 

You‘re giving up a creative outlet. You‘re giving up that little voice inside that says, ―I 

want to be a writer.‖ You‘re letting go of something before you really attempt it. 

And with the loss of all those opportunities comes the loss of your writing dreams. 

So procrastinating does feel good, until you finally realize you‘ve been walking down a 

dead-end road over and over again. 

 

 

Sit Down and Write! 

Make a list of things you‘re giving up—What are you giving up by procrasti-

nating? Take some time to ponder this in your journal.  

 

What Kind of Procrastinator Are YOU?—Find out by visiting the ―What 

Kind of Procrastinator are You‖ post on the blog. Or you can go to http://

www.psychwisdom.com, scroll to the bottom and click on ―quizzes.‖ This will 

bring up a quiz where you can find out what type of procrastinator you are. 

 

Once you have an idea of which category (or categories) you fall in, take some 

time to write in your journal about why you think you‘re the type of procrastina-

tor you are: What about your type fits the way you avoid completing things?  

 

 

 

http://procrastinatingwritersblog.com/2008/10/what-kind-of-procrastinator-are-you/
http://procrastinatingwritersblog.com/2008/10/what-kind-of-procrastinator-are-you/
http://www.psychwisdom.com
http://www.psychwisdom.com
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It‘s not always about what you‘re giving up by procrastinating. Sometimes your 

procrastination comes from being too extreme.  

For example, instead of writing whenever you have time, you skip writing all 

together because you can‘t find a long block of time to dedicate to it.  

This is what I call the all-or-nothing mistake. 

Are You Making The All-Or-Nothing Mistake? 

A common complaint among writers is not having enough time in their day to sit down and 

write. Sure, it‘s often difficult to find writing time. You‘re busy. Life is crazy. You have priori-

ties that are higher up on your list. 

But the mistake most writers make—and especially procrastinating writers—is using the all

-or-nothing approach. 

What‘s the all-or-nothing approach, you ask? 

Simply put, it means you do things all the way or not at all. 

So, for example, if you feel that you write best when you have an hour or more to dedicate 

specifically to writing, then unless you can find an hour of writing time in your day, you don‘t 

sit down and write.  

It‘s all or nothing. 

Why This Approach Is A Mistake 

So why is being an all-or-nothing writer a problem? Because it‘s yet another barrier that keeps 

you from writing. It‘s another form of self-sabotage and self-set limitations. It‘s another form of 

procrastination. 

Because when it comes down to it, you can get writing done whether you have 10 minutes 

or 10 hours to spend dedicated to it. 

All it requires is you giving up your all-or-nothing approach. 

The all-or-nothing approach keeps you from writing. It keeps you from creating. It keeps 

you procrastinating. It keeps you from reaching your goals. 

Real-Life Example 

When it comes to exercising regularly, I‘m terrible at it. I‘m lazy and I find every excuse in the 

world not to do it (my head hurts, I‘m too hungry, I‘m tired, I don‘t have enough time). 

But recently I learned that I was taking an all-or-nothing approach to exercise. 

Instead of hopping on the treadmill for 10 minutes whenever I had a chance, I‘d tell myself 

unless I had a solid 30 minutes to dedicate to working out, I wasn‘t going to bother. 

The all-or-nothing approach is not a good way of looking at things because it causes you 

not to get writing done. 
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There are plenty of ways for you to find at least 10 minutes a day to write. You just have to 

let go of your idea that writing can only happen if you have a large block of time. 

Chances are you‘ll rarely—if ever—have large blocks of time to dedicate to your writing. 

Steps to Letting Go of the All-Or-Nothing Approach 

If you‘ve been using the all-or-nothing approach for awhile and are ready to let it go, here are 

some steps you can take: 

Take things one day at a time—Rather than trying to schedule in large blocks 

of writing time, spend a week writing for as long as you can whenever you can. 

No more all-or-nothing. No more waiting until you have a solid hour to write. If 

you find 10 minutes while you‘re waiting for dinner to cook, write. If you have 

two minutes in line at the grocery store, make notes for the story you‘re working 

on. If the kids fall asleep early one night, write. 

Break your writing into manageable pieces—Rather than trying to knock-out 

large sections of you novel at once, break your project into smaller pieces. 

Maybe you set a goal of writing one page a day. Easy enough, right? 

Build up writing time in your schedule—For one week, find a way to fit at 

least 10 minutes in your day to write. Then next week, add five additional min-

utes of daily writing time (so 15 minutes now). Then the next week, add five ad-

ditional minutes of daily writing time (20 minutes now). Repeat until you‘re 

writing for 30 to 60 minutes a day (or on most days of the week). 

Remember, any time you can find to write is better than not writing at all. 

The all-or-nothing mistake, along with putting limitations on yourself and constantly giving 

reasons for why you can‘t write, all boil down to one thing: Excuses.  

Now many people will argue that being busy isn‘t an excuse, it‘s a reality, or having 

writer‘s block isn‘t an excuse, it‘s a ―disease.‖ But I‘m here to set the record straight: These are 

all excuses.  

 

Reasons Procrastinators Give (and Why They’re  

Excuses In Disguise) 

 

As a procrastinating writer, you‘ve used thousands of different excuses for why you can‘t 

write. To you, these were reasons why you couldn‘t write, but in the end, your ―reasons‖ are 

just excuses in disguise. 

Don‘t believe me? 
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Here are some of the most common reasons procrastinators give (and why they‘re excuses 

in disguise): 

Excuse #1: I‘m too tired to write. 

Why It‘s an Excuse: This is another way of saying, ―I don‘t want to write.‖ We all make 

time in our days for the things we want to do—then at the end of the day, whatever is left on 

our plates can be taken care of later. If you‘re too tired to write, you‘re not prioritizing your 

writing over other things. 

Excuse #2: I‘m blocked/I have writer‘s block. 

Why It‘s an Excuse: Being blocked doesn‘t keep you from writing. Choosing not to over-

come the block does.  

If you‘re not relaxed and confident when you‘re writing, your ideas won‘t flow as freely as 

they should. Another possibility is that you‘re pushing yourself too hard and not taking a break 

occasionally to clear your mind. When you get stumped, it‘s easy to quit and say, ―I have 

writer‘s block right now.‖ 

Excuse #3: I don‘t have any ideas. 

Why It‘s an Excuse: If you‘re telling yourself this, your mind is being clouded with nega-

tivity. There are billions upon billions of ideas for things you could write about. Right now 

you‘re just letting yourself become discouraged and afraid. Don‘t be afraid to create and share 

your ideas with the world.  

Excuse #4: I‘ll do it later. 

Why It‘s an Excuse: You know you won‘t really do it later. You‘ll just keep telling your-

self you will, but unless you‘re on a deadline, later most likely won‘t ever come. This is the 

number one procrastinator‘s excuse of all time.  

Pushing your writing back all the time may be a temporary fix, but eventually it will catch 

up with you. 

Excuse #5: I‘m too busy to write. 

Why It‘s an Excuse: You‘re finding plenty of time to do non-productive things, most 

likely, like TV, surfing the Web, etc. Getting your writing done is all a matter of making it a 

priority. 

Excuse#6: It won‘t take me long once I get started. 

Why It‘s an Excuse: True, it might not take you long once you get started, but you‘ll 

never get started because you don‘t actually believe that. If you truly believed it would be easy 

and quick, you‘d have already sat down to write it. 

Excuse #7: I can‘t write; I don‘t know what I‘m doing/where to start. 
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Why It‘s an Excuse: You don‘t have to know what you‘re doing. You don‘t have to know 

where to start. You just have to start. ―I don‘t know what I‘m doing‖ is a frantic statement 

brought forth by worry. Calm down and get writing! 

Excuse #8: No one will publish it anyhow. 

Why It‘s an Excuse: This is the equivalent of a child throwing a tantrum. ―Why should I 

write? No one‘s gonna publish it anyhow.‖ Instead of throwing a fit, why not attempt first? 

Excuse #9: I‘m too distracted to write now. 

Why It‘s an Excuse: Distractions will always exist. If you‘re going to be a writer, you 

need to learn how to rise above the distractions and put words on paper. 

Excuse #10: There are too many writers who are better than me. 

Why It‘s an Excuse: Once again, this is nothing more than a confidence issue. Believe in 

yourself. You are talented. You can do this. It‘s mind over matter. 

Excuse #11: I can‘t get my inspiration to line up with the time I have available to write. 

Why It‘s an Excuse: Sounds a lot like the writer‘s block excuse to me. And the truth is, 

the more often you write, the easier it is to line up your inspiration with your writing session. 

Trust me. Sit down and write. 

So as you can clearly see, your ―reasons‖ for not writing, deep down, are just excuses. 

 

Sit Down and Write! 
Excuses You Use—In your journal, make a list of all the ―reasons‖ you 

have for why you can‘t write. Write down every reason you can think of, even if 

it‘s not a really good one. 

Why It‘s An Excuse—Now take your list and using the chart below, decon-

struct each reason and see how it‘s actually an excuse in disguise.  

Use the chart on the next page. 

Note: There is a printable version of the chart on the next page in the  

appendix. 
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When it comes down to it, all excuses are rooted in one thing and one thing alone: FEAR.

Reason You Give For Not Writing Why It‘s An Excuse In Disguise 

Example:  

 
―I have too much on my plate to write 
right now‖ 

It‘s an excuse because if writing is important to 

me, I need to make it a priority and find time to do 
it. By not finding time to write, I‘m telling myself 
that writing isn‘t important to me. 
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feel the fear and sit 

down to write anyway 

The Things Procrastinators Fear 

 

 

Fear, according to Dictionary.com, is: ―a distressing emotion aroused by impending dan-

ger, evil, pain, etc., whether the threat is real or imagined.‖ 

Fear can be real OR imagined. When it comes to the things that procrastinating writers 

fear, it‘s imagined. 

In fact, someone once said FEAR stands for: False Expectations Appearing Real. 

So why, if procrastinators‘ fears are false, do they still hold them back? 

Because procrastinators truly believe the fear is real. 

Procrastinators fear many things, but there are four that really stand out as the main fears 

that feed all the rest: 

Fear of success 

Fear of failure 

Fear of rejection 

Fear of not being good enough/perfect 

Now you may have read the above and felt a little angered. You don‘t procrastinate be-

cause you fear success (or failure or rejection or not being good enough)! You procrastinate be-

cause you ―don‘t have time to write‖ or because you ―are so tired from working all day you just 

can‘t write.‖ 

As you learned in the above section, your reasons for not writing (not having time, being 

too tired, etc) are just excuses in disguise. And behind those excuses is a little four-letter word: 

Fear. 

To better explain it, read this awesome Copyblogger post called, ―The Nasty Four-Letter 

Word That Keeps You From Writing.‖ 

The good news about all this is everyone has fear inside them; and there‘s something you 

can do about it! 

http://dictionary.reference.com/browse/fear
http://www.copyblogger.com/writers-block/
http://www.copyblogger.com/writers-block/
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Sit Down and Write! 

What Are You Afraid Of?—What are your writing fears? Which of these 

four main fears most stops you from getting your writing done? Write about 

your fears in your journal. 

Gauging Your Fears—After reading the Copyblogger post, how do you 

feel? Write about how you‘re feeling in your journal.  

 

 

Do You Fear Success? 

 

Now you know that success is one of the main things procrastinators fear. But this fear 

might not make sense to you. After all, why would someone be afraid of succeeding? 

Well…let‘s find out.  

Why do people fear success? 

―Many people fear success because it tests their limits and makes them vulnerable to new 

situations,‖ says Laurie Pawlik-Kienlen, in the article How Fear of Success Works. ―Even 

worse, success can easily expose weaknesses and force people to deal with their flaws.‖ 

Another major problem is the fact that success equals change. In fact, nine out of 10 people 

would rather die than change. Pretty scary.  

―It [success] can be intimidating and hard to handle,‖ Pawlik-Kienlen says. ―With success 

comes challenges and responsibilities–and that can be threatening.‖ 

Other times, people fear success because they don‘t want the recognition or honor. (This 

falls along the lines of people who don‘t like receiving compliments. They are fearful of ac-

knowledging they have good in them or that they look nice or that they did a great job because 

they often don‘t feel that way about themselves.)  

This is the same with writers. Writers often fear success because they think they might not 

be able to sustain the success or that they don‘t want the recognition or spotlight that comes 

with being a successful writer. 

Here are signs you fear success: 

You procrastinate–You want to write, but you‘re too busy. Or too tired. Or 

have too much work to do. Or need to make dinner. Or will write in five minutes 

when your favorite TV show is over. No matter how much you want to write, 

you just can‘t seem to sit down and do it. 

You have a negative outlook on your writing–Always talking badly about 

http://psychology.suite101.com/article.cfm/how_fear_of_success_works
http://ezinearticles.com/?9-Out-of-10-People-Would-Rather-Die-Than-Change---Heres-How-You-Can-Be-in-the-Top-10%25-Who-Succeed&id=2112738
http://ezinearticles.com/?9-Out-of-10-People-Would-Rather-Die-Than-Change---Heres-How-You-Can-Be-in-the-Top-10%25-Who-Succeed&id=2112738
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yourself regarding your writing (this sounds something like, ―Why should I 

write? No one will ever publish it,‖ or ―Writing is a waste of my time because 

there‘s too much competition‖). You don‘t believe in yourself or your writing 

dreams. You don‘t think you can do it. 

You talk the talk, but don‘t walk the walk–You‘re always talking about your 

writing dreams and how you want to be a writer for a living. You tell people 

about all the stories you want to write, all the ideas for novels you have written 

in your notebook. But then you never write. You do everything BUT write. 

If you see these signs in yourself, you may have a fear of success. For more information or 

to see other examples of what fear of success looks like, read: 

Fear of Success: What will happen if you succeed? by Steve Pavlina 

Handling Fear of Success, from LiveStrong.com. 

Success can be overwhelming because it causes things to change. But it can also be fun and 

joyful and your dreams coming true. 

Remember what FEAR stands for–False Expectations Appearing Real. Writers fear success 

because it‘s unknown. There‘s no way to plan for it; no way to predict it; no way to know how 

things will end up. 

That‘s the beauty in it though.  

When you learn to release the grasp that fear has on you and actually sit down and get 

some writing done, you‘ll start to realize that being successful doesn‘t have to be scary. In fact, 

it can be pretty awesome. 

 

Action Steps 

 

Believe in yourself and your writing. No matter what. Once again, I go back to the writ-

ing mantra. Come up with a mantra or affirmation about your writing that you can say to your-

self whenever you need a confidence boost. For example, an affirmation could be, ―I am a great 

writer,‖ or ―I am a successful writer.‖ Oftentimes a fear of success is nothing more than a lack 

of confidence. Think about that one. 

Know that you can continue to learn anything you need to know to keep being a suc-

cessful writer. Education isn‘t going anywhere. There will always be colleges, online 

courses, writing teachers, information websites and blogs dedicated to helping you stay current 

in the world of writing. 

 

http://www.stevepavlina.com/blog/2004/12/fear-of-success-what-will-happen-if-you-succeed/
http://www.livestrong.com/article/14659-handling-fear-of-success/
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Sit Down and Write! 

Do You Fear Success?—Now that you know what a fear of success is and 

what it looks like when manifested (procrastination, lack of confidence), write in 

your journal about how you feel about it, how it affects you, etc.  

What Would Success Change?—As mentioned above, people fear success 

most of the time because they‘re afraid of what might change if they‘re success-

ful. In your journal, write about how things in your life would change if you 

were to be successful and reach your writing goals. What would be different? 

What would be the same? How would all the change affect you? 

 

 

Do You Fear Failure? 

 

Now you know what fear of success looks like. And fear of success‘ evil twin sister is fear 

of failure. 

So what exactly is a fear of failure? 

A fear of failure is often the most paralyzing of the four main things procrastinators fear. It 

causes people to avoid the things they want to do because they are afraid they will fail. 

A procrastinator‘s fear of failure can sometimes be so strong that they may even subcon-

sciously undermine themselves so they don‘t have to attempt something (or continue attempting 

it). 

Oddly enough, by not attempting something (or attempting, but giving up quickly), 

you are essentially bringing about the thing you‘ve been fearing: failure. 

So what causes procrastinators to fear failing? 

―Often, this phobia is linked with early life causes, like demeaning parents or siblings, or 

traumatic events where a major embarrassment was the result of some minor failure,‖ according 

to the article, Fear of Failure, on way2hope.org. 

Fear of failure can build up over a lifetime, getting progressively more paralyzing as the 

years go on–unless you do something about it. 

Do You Fear Failure? 

Although fear of failure may come from not having the skills or knowledge to do something, 

most of the time the fear is in your mind (remember: False Expectations Appearing Real). 

Here are some common signs that you fear failure: 

http://www.way2hope.org/Illnesses/atychiphobia-fear-failure.htm
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You avoid doing something if you know you won‘t be able to do it well immedi-

ately. 

You don‘t set goals; if you don‘t set goals, you can‘t fail. 

You procrastinate on the things you really want to do because you don‘t believe 

you can do it. 

You live well below your potential (and know it). 

You never step outside your comfort zone. 

Your life is mediocre; it could be better, but why fix something that‘s not bro-

ken? 

You only attempt things you know you‘ll be good at. 

You sabotage yourself by procrastinating. 

Any time you want to attempt something new, you first play the scenario out in 

your mind. If you see your attempt ending in failure, criticism or ridicule, you 

don‘t attempt it. 

You give up on things easily. 

You worry about being judged for not being able to do something well/perfect. 

For more information on the causes of fear of failure, read: 

How Fear of Failure Destroys Success, by Adrian Savage 

Is Fear Causing You to Live Below Your True Potential? 

The idea of failing can be scary, there‘s no doubt. But isn‘t the idea of never reaching 

your writing dreams scarier? 

Action Steps 

 

Accept Your Fear–This is the most important thing you can do for yourself. 

Failure in life is inevitable. It‘s not possible for you to be amazing at something 

immediately. It‘s not possible for you to achieve everything you want to achieve 

immediately. It takes time. It takes work. Once you can finally accept that failure 

is just a part of life, you‘ll be able to turn your failure into amazing writing op-

portunities. 

Act–Since fear of failure immobilizes you, in order to overcome it, you need to 

take action. Go after your dreams; finally sit down and write that short story; fi-

nally submit your poem to a literary magazine; do something! Action gives you 

the ability to change the circumstances that hold you back. 

http://www.lifehack.org/articles/lifehack/how-fear-of-failure-destroys-success.html
http://www.eruptingmind.com/meaning-fear-of-failure/
http://procrastinatingwritersblog.com/2009/05/01/how-to-turn-failure-into-amazing-writing-opportunities/
http://procrastinatingwritersblog.com/2009/05/01/how-to-turn-failure-into-amazing-writing-opportunities/
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Keep At It–Ask any successful person and they‘ll tell you they didn‘t succeed 

after their first attempt. Hell, they might not have succeeded after their hun-

dredth attempt! The point is, if you give up, failure is inevitable. But if you keep 

on trying, you‘ll eventually get there. Whenever you feel yourself letting your 

fear of failure get the best of you, just ask yourself, ―What would I attempt if I 

knew I couldn‘t fail?‖ 

Treat Every Failure as a Learning Opportunity–Being successful in writing 

is all about learning what doesn‘t work for you. Once you know what doesn‘t 

work (from having failed a couple times), you can improve on the circumstance 

and eventually find what does work. 

Keep Believing–This is one of the most important things you can do for your 

writing career: Believe in yourself! Know that you can do this. Know that you 

will do this. Know that there‘s no one better for the job than you. And no matter 

what, don‘t let rejection kill your confidence. 

 

Sit Down and Write! 

Document Your Failures—You‘ve failed before in life. We all have. 

Now‘s the time to make a list in your journal of all the times you‘ve failed. In-

clude anything you can think of; nothing is too small to include.  

Review Your Failures—Go back and look at your list of failures. Take a 

look at the times you‘ve failed. Now consider this: You‘ve failed plenty of times 

before and yet you lived and made it through to the other side. You‘ve grown 

and are a better, stronger person for it. Write about how you‘re feeling. 

 

 

Do You Fear Rejection? 

 

A fear of rejection is an outcome of low self esteem and/or lack of confidence in yourself 

and your writing.  A fear of rejection makes you feel as if everyone in the world is a better 

writer than you are. 

So where does fear of rejection come from? 

Here‘s one possibility: 

―As a child this fear may have developed within you when your parents constantly com-

pared you with others with the intention that this might drive you to do best in life,‖ according 

http://procrastinatingwritersblog.com/2009/05/04/dont-let-rejection-kill-your-confidence/
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to the article, Do You Suffer From Fear of Rejection? ―How hard you worked couldn‘t satisfy 

others and thus you developed the feeling that you can never be better than this.‖ 

Another possibility is having experienced a large amount of rejections or a very hurtful re-

jection in your past and you‘re still holding on to the negative feelings related to being rejected. 

And the rejection doesn‘t have to be related to your writing—it could include any kind of rejec-

tion from not getting picked in gym class to having the girl of your dreams turn your down for a 

date.  

Many writers suffer from fear of rejection. They believe no one will ever accept their work 

and they will be rejected by everyone in the writing world–publishers, editors, other authors 

and, especially, readers. 

Here are some signs you fear rejection: 

You never assert yourself or stand up for yourself 

You lack the courage to send your writing out into the world 

You lack the courage to allow anyone to read your writing 

You never speak up when you have ideas, suggestions, advice, etc 

You don‘t believe in yourself or your writing 

You don‘t take any (or you take very few) risks 

You think every writer in the world is a better writer than you are 

You never even attempt to go after your dreams 

If you see these signs in yourself, you may have a fear of rejection. For more information, 

or to see other examples of what fear of rejection looks like, read: 

Handling Fear of Rejection 

Overcoming Your Fear of Rejection 

Being rejected can be a scary thing. Rejection affirms that there is someone out there who 

doesn‘t like your writing. 

What you have to remember, though, is that when your writing is rejected, the only thing 

being rejected is your writing. 

So many times writers see rejection as a rejection of themselves, and that‘s when they lose 

the courage to submit their work or, in some cases, to continue writing. 

What you need to understand is a rejection of your writing is NOT a rejection of you. It 

is ONLY a rejection of your writing. 

There is no rejection, only selection. 

And just because your writing was rejected, that doesn‘t mean you‘re not a good writer. All 

http://www.phobia-fear-release.com/fear-of-rejection.html
http://www.livestrong.com/article/14686-handling-fear-of-rejection/
http://www.lifecoachexpert.co.uk/OvercomingYourFearRejection.html
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writers get rejected at some point in their careers. It‘s the writers who learn to use rejection as 

fuel to become a better writer and keep putting themselves out there that eventually succeed. 

Stephen King is a great example of this. In his book, On Writing , he talks about how he 

used to collect all his rejection letters and pin them to the ceiling in his bedroom. 

If you make it your business to see rejection as an opportunity to better yourself and keep 

on trying, it‘s a lot less frightening. 

It‘s better to have a ton of rejection letters and know that you‘re actually attempting your 

writing dreams than it is to have none because you were never brave enough to try.  

Plus, rejection is feedback. Rejection says, ―This wasn‘t the right publisher for you‖ or 

―There‘s a better home for your writing.‖ And it always says there‘s room for improvement, 

which is pretty good feedback. 

 

Action Steps 

 

Accept that rejection is part of being a writer–Once you can accept this 

thought, you will be able to overcome your fear of being rejected. Just keep in 

mind that all the greats were rejected at one point or another, too. 

Collect rejections–As I mentioned above, Stephen King hung his rejection let-

ters from his bedroom ceiling and kept on submitting his writing. If you accept 

that rejection is just part of being a writer, you can then play the rejection game. 

What that means is, collect rejections. Instead of getting a rejection letter and 

thinking, ―Ugh, not another rejection letter…‖ think ―Yes! Another rejection let-

ter!‖ 

Keep all your rejection letters together–Or if you‘re brave enough, post them 

all somewhere you can see them. Then anytime you look at them, see them as 

proof that you‘re brave, courageous and a risk taker. See them as a reminder that 

you are going after your dreams and that you are putting yourself out there in a 

big way. 

Have someone say ―no‖ to you over and over again–I know this sounds silly, 

but I once did a program where I learned how to get over rejection. We did this 

exercise where we turned to the person next to us and rejected them over and 

over and over again until we were all totally bored and had moved past our fear 

of being rejected. Once you‘ve been rejected 100 times, it doesn‘t feel so bad 

when you get rejected 101 times. 

Keep sending your writing out; keep showing your writing to others–The 

http://www.amazon.com/Writing-Stephen-King/dp/0743455967/ref=sr_1_1?ie=UTF8&s=books&qid=1267413316&sr=8-1
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last thing you want to do is let your fear of rejection get the best of you. So keep 

writing, keep submitting your writing, keep showing your writing to people. The 

more you do it, the better you‘ll get at it. 

 

Sit Down and Write! 

Write About Being Rejected—Unless you live in a vacuum, you‘ve been 

rejected before in your life. So write about it. When were you rejected? What 

happened? How did it make you feel? Why do you think it happened? What did 

you tell yourself it meant?  

What‘s The Worst That Could Happen?—Write about what could poten-

tially happen if you get rejected. What would change? What would you think 

about yourself? What would others think?  

 

 

Do You Fear Not Being Good Enough/Perfect? 

 

Does the thought of not being good enough make you want to puke? Does it cause you to 

freak out and worry constantly? 

Well then, fellow writer, you are experiencing a very common fear of procrastinators: the 

fear of not being good enough. 

So what exactly is a fear of not being good enough? 

―This fear is one of comparison, competition,‖ according to the blog post, Basic Fear #2: 

Not Being Good Enough. ‖We tend to judge ourselves against another standard. This standard 

is often a comparison between what we ‗know‘ about ourselves and what we ‗believe‘ about the 

other. In other words, we end up comparing all the negative stuff we think true about ourselves 

to the positive image others portray to us (and we portray to them). We end up seeing ‗the yuck‘ 

of our own lives, but fail to see it in the other.‖ 

Here are some common signs that the fear of not being good enough is present: 

You always compare yourself to others 

You think everyone is better at XYZ than you are 

You are judgmental of everyone around you because of your own insecurities 

You lack self esteem 

You doubt your writing abilities 

http://livingbeyondfear.blogspot.com/2005/07/basic-fear-2-not-being-good-enough.html
http://livingbeyondfear.blogspot.com/2005/07/basic-fear-2-not-being-good-enough.html
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You always try to be perfect–in every situation and circumstance 

You berate yourself for not being perfect 

You‘re a perfectionist 

If you recognize yourself in the list above, you may have a fear of not being good 

enough. 

Although the fear of not being good enough manifests in hundreds of ways–avoiding writ-

ing, never submitting your writing, etc–deep down, the fear of not being good enough comes 

from one thing: lack of confidence. 

When you lack confidence, you always feel like no matter what you do, it will never com-

pare to what other people can do; you always feel like you won‘t be successful because you 

don‘t have the ability to be. 

But when you believe in yourself–and believe in your writing–the world is your oyster (as 

they say). You can do anything. You can be anything. You can achieve anything. There is noth-

ing outside your reach. 

 

Action Steps 
 

Believe in yourself—If you are ever going to become confident and make your 

fear of not being good enough disappear, you have to believe in yourself. You 

are your own worst enemy, which also means you can become your own best 

friend. It‘s all a matter of how you think. 

Know that you are good enough—Confidence starts with knowing what you‘re 

good at and using it to your advantage. 

Use your fear as fuel—The only way to get better at something is to do it re-

peatedly. So instead of allowing your fear of not being good enough to hold you 

back, use it as fuel to grow and become a stronger writer. The more you know 

about something, the more confident you become. So by using your fear as fuel 

to learn more about writing or to attempt writing more often will make you more 

confident overall. 

Ask for help—There‘s no shame in asking for help. If you‘re not 100 percent 

confident in your writing ability, ask someone to help you out by reading and 

critiquing one of your stories or join a creative writing class and sharpen your 

writing skills. 

Accept that you don‘t need to know everything to write—This is definitely a 

thought that most writers toy with at least once in their careers: Do I know 
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enough to write this book/article/whitepaper/etc? I think Bill O‘Hanlon, author 

of Write is a Verb, hit the nail on the head when he mentioned in an interview I 

did with him that he wouldn‘t have written a single book if he had to know eve-

rything about the subject before he started writing. Writing is a journey. You‘ll 

never know everything immediately, and the best way to learn is by doing. 

Give up trying to be perfect—You are not perfect. I am not perfect. James 

Joyce was not perfect. Stephen King is not perfect. Your favorite authors are not 

perfect. Are you starting to see a pattern? Perfection is an idea, but not a reality. 

It is impossible to be perfect. Imperfection is what makes us human. So rather 

than trying to be perfect all the time, revel in being able to just be who you are. 

When you take on that mind-set and let go of your need to be perfect, something 

amazing happens. You fall in love with who you are and what makes you unique 

and different—flaws and all. (It‘s also important to note that perfection is  

boring. No one wants to read about a perfect character with a perfect life and 

perfect job and perfect family…ugh! It‘s so boring! The same goes for real life.) 

Stop beating yourself up—You are a good writer. You are learning as you go. 

You are becoming better every single day. So stop beating yourself up! As Epic-

tetus said, ―Nothing great is created suddenly.‖ 

 

Sit Down and Write! 

All Good Things About You—Make a list of all the things you‘re good at, 

whether that be writing, playing video games or grilling a mean steak. When you 

reflect on the things that you are already good at, it helps get you in a more posi-

tive state-of-mind, which can then help boost your confidence enough to try 

something new (like writing). 

Reflect On The Good Times—Write in your journal about a time when 

you did something well and were successful. Write about what happened, how it 

happened, when it happened and how it felt 

*Bonus Sit Down and Write! An Exercise for Letting Go of Fears As 

They Pop Up. As you begin to work through your fears, you‘ll find more and 

more surfacing. This is a good thing. Let your fears surface. Soak in your fears 

until your fingers are prune-y.  

Then as you begin your writing journey, whenever fears pop up, you‘ll be 

able to let them go quicker. Here‘s how: 

http://www.amazon.com/Write-Verb-Start-Writing-Excuses/dp/1582974594/ref=sr_1_1?ie=UTF8&s=books&qid=1267414209&sr=1-1
http://procrastinatingwritersblog.com/2009/05/20/write-is-a-verb-an-interview-with-author-bill-ohanlon-part-one/
http://procrastinatingwritersblog.com/2009/05/20/write-is-a-verb-an-interview-with-author-bill-ohanlon-part-one/
http://en.wikipedia.org/wiki/James_Joyce
http://en.wikipedia.org/wiki/James_Joyce
http://en.wikipedia.org/wiki/Stephen_king
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Write about your fears—In your journal, write out all of your fears. List 

them out, get them down on paper. Whatever you‘re feeling at the moment, write 

it out. 

Change your state—Get up, move around, stretch, say your writing affir-

mation to yourself 10 times, put on some music, go for a walk, etc. By changing 

your state, you‘re changing your state-of-mind. 

Find a way to reason with your fears—Ask yourself the question: What‘s 

the worst that could happen?‖ Your response will help you see there‘s nothing to 

be afraid of. 

Remember, your fears only have power over you if you let them. [Note: I 

learned this exercise in letting go of fears from Rob Notter, a successful business 

and health coach.] 

 

Now that you‘ve worked through your fears and have started to come to terms with them, 

it‘s time to talk about the real reason why you‘re not writing.  

Yes, it has to do with your fears. It has to do with the excuses you make.  

But the basis for all of that are your priorities. And as of right now, writing is not a priority 

for you. 

 

http://www.wholelifehealing.org/
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Personal  

Responsibility 
Your Priorities Are Your Actions — Not What You 

Say Or Write Down 

 

 

Zen Habits blogger, Leo Babauta, wrote an article for Success magazine about setting pri-

orities.  

Babauta‘s article discussed the three mistakes to avoid when setting your priorities. The 

three big mistakes he said people commonly make are: 

They Don‘t Think About It– ―People often do their work and live their lives 

without consciously setting priorities,‖ Babauta says. ‖They‘re showing their 

priorities through their actions, but they‘re not consciously set. As a result, they 

end up living lives and doing work they don‘t really want. They fall into a life 

they don‘t want rather than designing the life they want.‖ 

They Make It Too Complicated– ―Some people do set priorities, but they do so 

with complicated systems of numbers and letters,‖ he says. ―‗A1′ is given to top 

priorities, then ‗A2′ to the next level, down to ‗B1′ and ‗C2′ and so forth. The 

truth is, you can only really have a couple of real priorities at a time. If you think 

you have many priorities, you aren‘t being realistic — you will end up putting a 

couple of those ‗priorities‘ on the backburner — which means they weren‘t pri-

orities in the first place.‖ 

They Don‘t Live Their Priorities– ―It‘s one thing to set priorities, it‘s another 

to live them,‖ Babauta says. ―What you actually do, how you live your life, re-

veals your actual priorities. Your priorities are what you live, not what you put 

on paper. Too often people say their priorities are one thing, but their lives show 

those ―priorities‖ are given very little actual time.‖ 

Although those three mistakes are ones I see people make all the time regarding their pri-

http://www.zenhabits.net
http://www.successmagazine.com/setting-priorities/PARAMS/article/857
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orities, I think the one they make most often is not living their priorities. 

Think about it–How many times have you said that writing is your priority? Probably 

countless times. But how often do you actually make time for writing? Probably not very often. 

Which goes to prove that old saying, ―Actions speak louder than words.‖ 

Sure, you can tell yourself and everyone around you until you‘re blue in the face that writ-

ing is your priority. But if you‘re not sitting down and writing on a daily (or almost-daily) basis, 

then writing really isn‘t your priority. 

Here‘s another example: 

I‘m a health nut. I am currently attending the Institute for Integrative Nutrition and training 

to be a certified health coach. 

I‘m always making to-do lists and setting goals. I‘m always talking about how people 

should eat and how often people should exercise. I‘m always giving health advice and offering 

suggestions for ways people can be healthier. 

I tell myself and everyone around me that healthy living is my priority. 

But do I find time to exercise for at least 30 minutes on most days of the week? No. Do I 

eat healthy 90 percent of the time? No. Do I avoid processed food and junk food because I‘ve 

been educated on how harmful it is? No. 

So although I‘m saying that healthy living is my priority, my actions prove otherwise. 

And when it comes down to it, your actions are your true priorities, not what you say or 

write down. 

Yes, that is definitely hard to hear. It‘s hard to digest. It‘s hard to accept. 

But when you finally do accept it and realize it and take responsibility for your actions, 

something amazing will happen. 

You‘ll finally be in a position to take the steps necessary to make your priority of writing in 

alignment with your actions. 

[To get Babauta‘s tips for living your priorities, be sure to read his Success Magazine arti-

cle.] 

 

 

 

 

 

http://www.integrativenutrition.com
http://www.successmagazine.com/setting-priorities/PARAMS/article/857
http://www.successmagazine.com/setting-priorities/PARAMS/article/857
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Learn to Accept Responsibility for Your Choices 

and Actions 

 

―My philosophy is that not only are you responsible for your life, but doing the best at this 

moment puts you in the best place for the next moment,‖—Oprah 

 

Personal responsibility is the responsibility you have to yourself. It‘s your ability to keep 

yourself healthy, manage your emotions, be respectful to yourself, stay positive, etc. 

So what does accepting personal responsibility mean? 

It means: 

Acknowledging that you are responsible for your life—the choices you make, 

the things you feel, the things you think. You choose how your life goes. 

Accepting that other people and outside factors, such as your favorite TV 

show being on or there being dishes in your sink, are not to blame for the 

choices you made/make. 

Pointing your finger at yourself when you think about the consequences of 

your actions/choices. 

For example, if you come home from work fully intending to write for two hours, but then 

get side-tracked talking to your sister on the phone and don‘t end up writing, you can‘t blame 

your sister for you not getting your writing done. You need to accept that it was your choice to 

talk to your sister, rather than to tell her you‘d call her back after you finished writing. 

What Happens When You Don‘t Take Responsibility for Your Actions? 

You believe that outside factors cause you not to be able to write. 

You think, ―Life would just be easier if ______.‖ 

You often feel guilty for not writing. 

You wish you were more productive, wrote more often or had more time. 

You often think, ―At the rate I‘m going, I should give up writing altogether.‖ 

You often fear taking any risks, such as showing your writing to someone or en-

tering a writing competition (or in extreme cases, writing at all!). 

You often think of yourself as a victim of circumstance. 

You often feel like a victim of circumstance. 

The first thing you should know is this—you are not a victim. There are no outside fac-

tors that cause you not to be able to write. 
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You do not write (or you write very little) currently because writing is not important to 

you. 

Ouch. 

OK, so that probably sounded a bit harsh. But regardless, it is a reality. 

When something is important to you, you make time for it. When something really matters 

to you, you make time for it. When you really want to do something, you rearrange your day/

life around it. 

For example, you‘re sitting at home one Wednesday evening watching your favorite TV 

show. You have dishes to do, laundry to start and you wanted to catch up on some work. Then 

your good friend calls and tells you he/she has tickets to see your favorite band play tonight. 

Even though you have other things that you need to do, you decide to go to the concert instead. 

You made a choice. Because seeing your favorite band play was important to you, you 

made all the other things you had to do less of a priority. 

It works the same way with your writing. 

 

How to Accept Personal Responsibility 

 

If you‘re ready to accept responsibility for your actions (or your non-actions), here are some 

steps to follow (Note—there is a printable version of this questionnaire in the appendix): 

1) Reflect—Ask yourself the following: ―What does accepting responsibility for my ac-

tions/thoughts mean for me?‖ ―How frequently do I place blame on people or circumstances for 

why I don‘t/can‘t write?‖ ―Why do I feel like a victim of my circumstances?‖ 

2) Rate—Once you‘ve reflected on your situation with personal responsibility, rate your-

self. 

Answer ‗yes‘ or ‗no‘ to the following statements: 

___ I take the time to fit writing into my schedule. 

___ I make plans to write. 

___ I sit down and write. 

___ I get writing accomplished. 

___ I manage my time well. 

___ I skip my writing sessions. 

___ I place blame on outside factors. 

If you answered ‗no‘ to any of the first five statements or ‗yes‘ to either of the last two 

statements, those are areas where you need to accept your personal responsibility. 
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3) Accept—There are areas of your writing life where you aren‘t taking personal responsi-

bility. 

At first, the thought of accepting personal responsibility may cause the following 

reactions: 

Anger—―It‘s not my fault! Life just gets crazy and there‘s no time to write.‖ 

Guilt—―You‘re totally right. It is my fault. I‘m such as mess. I can‘t do this. 

Sadness—―Wow. All these years I haven‘t been taking responsibility for myself 

and now I‘ve wasted so much time. I could‘ve had ten books written by now.‖ 

Just know that these feelings are temporary. There is light at the other side of the tunnel. 

4) Plan—You need to identify what beliefs you currently hold that keep you from achiev-

ing your writing goals. 

For example, do you believe that you are not in control of your life? Do you believe that 

life just happens? Do you believe that you can‘t change your habits? Do you believe that you 

will always be the same way you are currently? 

Challenging your beliefs about what you can and can‘t control will help you to start accept-

ing personal responsibility. 

You can‘t control outside circumstances—that‘s a given. But you CAN control your ac-

tions and thoughts. 

And if you can control your thoughts and actions, you are in control. 
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What’s belief got to 

do with it? 
Challenge what you believe 

 

 

Your belief system is ingrained in you. Your belief system is the thing that helps you make 

decisions on a day-to-day basis. It‘s the thing that keeps you following a certain path in life. 

When you believe/believe in something, it becomes your reality. 

But if you‘re going to keep growing, you have to challenge the beliefs you have to see if 

they‘re limiting you and/or holding you back.  

For example, I‘m challenging the following beliefs: 

Money doesn‘t grow on trees—My mother said this to my brother and me all 

the time growing up. 

You can‘t make a living as a fiction writer—Society and every creative writ-

ing teacher I‘ve ever had has said that it‘s impossible to make a living as a full-

time fiction writer. 

―That‘s‖ not in the cards for us—Growing up, I often heard the people around 

me say, ―God bless so-and-so. That‘s not in the cards for us.‖ 

These beliefs were taught to me growing up by the people I trusted most in the world. 

These beliefs were then reinforced by society and the world around me. 

So I grew up thinking that my dream of being a fiction writer couldn‘t really happen and 

that it would be really difficult for me to make a six-(or seven!)-figure income a year and that 

really good things only happened to other people, but not to me. 

As I look back now, I see how much of an impact these limiting beliefs had on the choices 

I‘ve made so far in my life. For example, instead of going to college to study creative writing 

(like I always dreamed of doing), I went to college for journalism because that‘s ―the kind of 

writing you can earn a paycheck from.‖ 

I thought these were beliefs I‘d have for the rest of my life, even though I didn‘t want them. 
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They were so hammered into me that it felt fake to believe something otherwise (like being a 

full-time fiction writer). 

But then toward the end of last year, singer, John Mayer, released his new album, Battle 

Studies. And the first single off the album posed a question that I think is important for all writ-

ers to ask themselves when thinking about their writing dreams and goals: Who says? 

Who says you can‘t make a living as a fiction writer? Who says you can‘t write a novel? 

Who says your writing dream can‘t happen? 

I mean, think about it: How many times have you heard someone say, ―Well you know 

what they say…‖? Countless, probably! 

But when you return their question with another question: ―Who‘s ‗they‘‖ The person 

never has an answer for you. 

It‘s because ‗they‘ is just the pronoun used to disguise a person passing his/her belief off 

onto you. 

So for example, how many times have you told someone ―Well, you know what they 

say…‖ and then finished the sentence with something that‘s in alignment with your beliefs? 

Countless, probably! 

I can think of thousands of times I‘ve seen someone doing something I disagree with (like 

eating trans fats) and I can almost hear myself saying, ―Well you know what they say…‖ 

My point is that there is no ―they.‖ 

Enough is enough. Don‘t let limiting beliefs hold you back from having the life you want 

and the life you deserve. 

Take some time to reflect on the beliefs you currently have to see how they‘re affecting 

you and your life. 

Anytime you want to challenge your beliefs (or any beliefs that people push on you), just 

ask yourself ―who says?‖ 

―Who says you aren‘t a writer?‖ ―Who says you can‘t be everything you‘ve ever wanted to 

be?‖ ―Who says you can‘t make your writing dreams a reality?‖ 

WHO SAYS?! 

 

http://procrastinatingwritersblog.com/2010/2010/01/manufactured-belief%E2%80%94the-secret-to-making-your-writing-dream-happen/
http://www.johnmayer.com/
http://www.amazon.com/gp/product/B002QEXN2K?ie=UTF8&tag=procraswriter-20&linkCode=as2&camp=1789&creative=9325&creativeASIN=B002QEXN2K
http://www.amazon.com/gp/product/B002QEXN2K?ie=UTF8&tag=procraswriter-20&linkCode=as2&camp=1789&creative=9325&creativeASIN=B002QEXN2K
http://www.youtube.com/watch?v=FZwVjys2bQI
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Sit Down and Write! 

In your journal, respond to and reflect on the following: 

What beliefs have you held from growing up? 

What beliefs have you created on your own? 

How do these beliefs affect your life, your choices and your writing? 

Are any of these beliefs limiting?  

Are any of these beliefs holding you back? 

Why do you hold these beliefs that are holding you back? 

What do you think would happen if you chose to believe something differ-

ent? 

What would you like to believe? 

How can you go about making a change to the beliefs you hold that aren‘t in 

alignment with your goals? 

 

Out of all the beliefs you have in your life, however, the most important belief you must 

hold is a belief in yourself.  

 

Believe in Yourself and the Writing Will Come 

 

That‘s something you probably hear from people all the time. Just believe in yourself and 

you‘ll be successful. 

You‘ve seen other people adopt this philosophy and find success, but… 

How do you make it work for you? 

In order to start believing in yourself, you need to develop confidence. 

Writing confidence comes from practice and from learning how to turn your inner editor 

off. 

As you start writing more frequently than you have been, you will start to notice your writ-

ing confidence growing. 

You‘ll no longer tell yourself that you‘re a terrible writer or that you‘re not as good as 

XYZ writer. You‘ll no longer use ―I‘m not a good writer‖ or ―I don‘t believe in myself‖ as an 

excuse not to write. 

As you begin to gain confidence in your writing ability, you‘ll find it becomes easier and 
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easier to get your words down on paper (your first draft). 

When you get to this point, you‘ll learn that just getting the words down is far more impor-

tant than how good or bad the writing is. 

After all, that‘s what your second draft is for. 

 

Gaining Confidence by Reprogramming Your  

Self-Talk 

 

Building confidence starts with reprogramming your self-talk. 

After all, when you believe something, it means you accept it as true and real, and you 

won‘t gain confidence or belief in yourself by speaking negatively. 

For example, you can‘t expect to build your confidence when you tell yourself, ―I can‘t do 

that,‖ or ―That‘s too difficult for me.‖ 

The great Henry Ford once said: 

―Whether you think you can or think you can‘t, either way you‘re right.‖  

Ford hit the nail right on the head with that statement. You are whoever/whatever you say 

you are. 

So if you say you are a talented, confident writer—that‘s what you are! 

Here are some of the most common negative statements writers tell themselves and some 

ideas for turning them around: 

Change ―limitations‖ to ―possibilities‖—When you tell yourself that you are limited, you 

are. But your limitations are self-imposed. 

As you make this realization, you will start to see the possibilities that are all around you. 

Then you‘ll start to realize that maybe you really can do what you want to do: write! 

Instead of ―I can‘t do it‖ say ―I can do it‖ 

Instead of ―It‘s impossible‖ say ―Anything is possible‖ 

Change ―have to‖ to ―want to‖—When you tell yourself you have to do something (i.e.: 

write), you start to feel pressured to do it, which then makes you not want to do it. This happens 

all the time to procrastinators. 

Overcoming it is all in your wording. 

If you truly want to write, if writing is a priority for you, then you are choosing to write. 

You don‘t ―have‖ to do anything. 
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Instead of ―I have to write‖ say ―I want to write‖ 

Instead of ―I need to write‖ say ―I choose to write‖ 

Change ―if‖ to ―when‖—This is a biggie when it comes to believing in yourself. Using 

the word ―if‖ means you don‘t truly believe. ―If‖ means doubt is present. You don‘t want to use 

the word ―if‖ when you‘re talking about or thinking about yourself, your writing, your career, 

etc. 

―When‖ has a much more positive connotation. It tells you and those around you that you 

mean what you say. It shows your confidence in yourself and your writing. It shows you are 

expecting what you say to happen. You believe. 

Instead of ―If I finish my novel‖ say ―When I finish my novel‖ 

Instead of ―If I get a publishing contract‖ say ―When I get a publishing contract‖
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Sit Down and Write! 

On the next page is a chart to help you start turning your negative words 

around. [note: there is a printable version of this chart in the appendix] 

Here‘s how to fill it out: 

In the left column, write down all the negative things you tell yourself about 

your writing, your writing abilities, etc. 

Now in the right column—line-by-line—change the negative statement to a 

positive one. As you write a positive statement, cross out the negative one.  

Once you‘ve written new, positive statements in the right column, fold the 

paper in half and either rip the left column off entirely or keep it folded back so 

you can‘t see it. You‘re putting the negativity out of your mind. All you‘re fo-

cusing on from here on out are positive thoughts and statements. 

 
 

 

 

Negative Statement/Thought New Positive Statement/Thought 

Ex) I am never going to find a publisher for 

this novel. 

I am going to find a publisher for this novel. 
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Affirmations 

 

An affirmation is a positive statement that you say to yourself to replace a negative 

thought. Many writers work with affirmations. 

Creating a writing affirmation for yourself is another effective way to build up your belief 

in yourself and your writing. 

For example: 

―I‘m a talented writer‖ 

―I inspire others‖ 

―I write brilliantly‖ 

Choose a phrase that most makes you feel inspired and confident. 

How to work with an affirmation—To start out working with an affirmation, you want to 

say it to yourself at least three times a day (feel free to say it more than that!). I suggest in the 

morning when you first get up, in the afternoon when you have a minute and at night before you 

go to bed. 

You also want to post it near where you write—and repeat it often—so you can refer to it 

when you need to. 

Now that you‘re feeling more confident and writing more confidently, it‘s time to think 

about your short and longer-term goals. 



45 

 

 

 

Writing Dreams and 

Goals 
What Do You Want to Achieve? 

 

 

Since you‘re on the path to accepting personal responsibility for your procrastinating ac-

tions, you can begin to change your behaviors. It all starts with asking yourself one question: 

What do I want to achieve? 

What are your writing goals? What outcome do you desire to get from writing? What are 

your writing dreams? 

Your first step to achieving your goals is knowing what they are. Think about the goals you 

want to achieve. Maybe you want to complete a novel. Maybe you want to enter a fiction con-

test. Maybe you just want to earn some income from your writing. 

Whatever your goals are, you need to write them down.  

Next, you want to make sure that each goal is SMART: 

Specific–Make sure your goals are specific. Don‘t just say ―I want to write a 

novel.‖ Say, ―I want to write a 300-page romance novel.‖ Or ―I want to sell an 

article to Women‘s Health.‖ The more specific, the better. 

Measurable–Having a specific goal also makes the goal measurable. Three hun-

dred pages or writing for Women‘s Health magazine are two very measurable 

goals. 

Attainable–Anything is attainable if you set your mind to it and work hard, but 

if you‘re just starting out in your writing career, you want to make sure you‘re 

not setting the bar too high, otherwise you might burnout before you reach your 

goal. I suggest starting with a small goal, such as writing a novel, and work into 

the larger goals, such as getting published or finding an agent. 

Realistic–Just like the goal being attainable, the goal should also be realistic. 

And my definition of ―realistic‖ is something that‘s believable for you. So if you 
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don‘t believe you can actually get a publisher (even though you can) then don‘t 

make that one of your goals. You want your goals to be something you can truly 

believe in. Remember, believing is 90 percent of achieving. 

Timed–Although it doesn‘t have to be a short timeframe, you want to make sure 

your goals are timed in some way, otherwise you could end up chasing the same 

goal for years without reaching the finish line. Here‘s a good example, when I 

decided to write my first novel, I gave myself a three-month deadline. Choose a 

deadline that works for you when setting your writing goals. Maybe finishing 

your novel can happen in three months, but finding a publisher might take a 

year. 

 

Sit Down and Write! 

Grab your journal and do the following: 

Sit Down and Figure Out What You Want—This is your year. You 

are going to do big things. So what do you want? What‘s your most im-

portant writing goal? What have you been dreaming about forever, but 

haven‘t made a reality yet? What are you super passionate about? What 

makes you the happiest? 

Those are the goals you should be aiming for this year.  

Get Specific—The more specific, the better. Sure, you can just set your 

goal as ―write every day,‖ but why not be more specific about it? Why 

not, instead, aim for ―write 500 words every day?‖ Or ―write five pages 

every day?‖ 

By being specific, you make your goals measurable. And being specific 

really allows you to attract what you‘re dreaming about.  

Be sure to make sure each goal is SMART—There is a printable version of 

the SMART goals checklist in the appendix.  

Write It Down—Now that you have an idea of what your writing goals 

are, it‘s time to make them concrete. Write them down. Keep a list of all 

the goals you want to achieve this year. Hang it somewhere you can see 

it often—On the bathroom mirror, on the dashboard of your car, etc. Re-

member, when you write something down, you intend it. 

Prioritize Your Goals—After you have your list of goals, it‘s time to 

prioritize them. Which ones are the most important to you? Which ones 

do you feel are ―must-achieves?‖ 

http://procrastinatingwritersblog.com/2009/05/how-to-write-a-250-to-300-page-novel-in-10-weeks/
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Review ‗Em—Once you have your list of goals prioritized, it‘s time to 

give them one final review.  

 

If every goal on your list doesn‘t meet the following criteria, it‘s probably a goal you 

should reconsider. Your goals need to: 

Excite you—The goals on your list should be something you can‘t live without 

achieving. Your goals should be impossible to ignore. 

Fuel you—Your goals should be your reason for getting out of bed in the morn-

ing. They should be what keeps you going when things get tough. 

Motivate you—If a goal is on your list, it should be there because you truly 

want to achieve it. The desire to achieve that goal will be the motivation you 

need to make it happen. 

Go a Step Further 

To further refine your goals, ask yourself the following for each one: 

Why do I want to achieve this goal? It‘s important to know the reason why a 

goal is important to you. The importance of it can serve as a motivator for you to 

reach the goal, or it can serve as a de-motivator if the goal isn‘t really important 

to you. 

What would happen if I took this goal off my list? If you have a goal on your 

list and taking it off wouldn‘t make you miss it, it‘s probably not a goal you 

really care about. 

What would be missing from my life if I never achieved this goal? If a goal is 

important to you, not achieving it would mean a part of yourself would be miss-

ing. You would feel incomplete. If this doesn‘t ring true for that long-standing 

writing goal on your list, it may not be as important as you think. 

Why did I put this goal on my list to begin with? You obviously had a reason 

for putting it on there, so determine what that reason was. 

Is this goal really mine? When you think about the goal on your list you‘ve 

been procrastinating on, does it disappoint you not to have completed it? Or do 

you almost feel relieved that you haven‘t spent any time on it? 

As you begin to answer those questions about the goals on your list, you‘ll start to figure 

out the purpose of each goal. 

Sometimes you have goal on your list that you think you want to achieve, but after diving 

deeper, you find out you don‘t actually want to achieve it. You find out that it‘s only on our list 

because you think it should be. 

http://procrastinatingwritersblog.com/2009/11/get-rid-of-should-once-and-for-all/


48 

 

But when it comes to a goal on your yearly to-do list, if it‘s not something you truly want 

to achieve, it‘s time to give it up. 

 

The Truth About Novel-Writing Goals 

 

Most writers have a dream of writing a novel someday. But then they don‘t take any steps 

to make that dream a reality. 

The reason for this, is because there are three things you need to write a novel (more about 

this in the next section); and the first thing is the most important of all: A desire to write a 

novel. 

Now that probably sounds like a no-duh statement, but you‘d be surprised how many writ-

ers say they want to write a novel and deep down they have absolutely no desire to. 

Writing a novel is a journey that‘s not for the faint of heart. So if you‘re only writing one 

because you think that you should be, not because you really want to be, you‘re setting yourself 

up for failure. 

Many writers think that writing a novel is ―what writers do,‖ so they keep the goal to ―write 

a novel‖ on their to-do lists and then procrastinate on it forever. 

The truth is, writers should write whatever makes them happy. So if writing a novel 

doesn‘t excite you or make you want to jump out of bed in the morning, it may not be the right 

goal for you. 

It‘s your life. You have only so long to live it. Why force yourself to do something you 

really don‘t want to do? Think about it. 

 

Make Writing A Priority 

 

Next comes the most important part of reaching your goals: Making writing a priority. 

If writing is important to you, you need to make time for it. 

It‘s as simple as that. Writing has to be a priority. 

If you want to achieve any of your writing goals, you need to accept the responsibility for 

writing being a priority. 

For you to be a successful author (or writer), you need to make writing a priority. You 

can‘t skip it because you‘re tired. Or because your favorite TV show is on. Or because you‘d 

rather do something else. 
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There are several things that are high on your priority list currently, but if writing is not one 

of them, you‘re heading in the wrong direction (assuming that you actually do want to write). 

It‘s your choice—Either you want to write or you don‘t. 

There is no other option. If you want to be an author and write for a living or if you want to 

make an extra income off your writing, you have to sit down and write. If you want writing to 

be a hobby you actively participate in, you need to write.  

So it‘s decision time: Is writing important to you or not? Do you want to write or not? 

Sign a Writing Goals Contract with Yourself 

If you are ready to commit to your writing goals, it‘s time to consider a writing goals contract.  

Signing a contract with yourself is a really good idea for a few reasons: 

It forces you to give up your excuses and commit to your writing. 

It will keep you accountable for reaching your goals. 

It will serve as a reminder of everything you want to accomplish. 

It will keep you on track because you know where you‘re heading. 

It will help you measure how you did at the end of the year. 

 

The Main Point 

 

Let‘s face it–You can make goals and go after them without signing a contract with your-

self. But the point of the contract is for you to make a commitment. 

Because if you never make a commitment to your writing, you‘re setting yourself up to 

fail. 

If your writing is important to you, if you want to make your writing goals a reality, you 

have to be willing to make writing a priority. And you have to be willing to commit to yourself 

and to making your writing happen. 

 

Writing Goals Contract 

 

If you‘re ready to commit to your writing; if you‘re ready to make your writing goals hap-

pen this year; fill out the contract on the following page and sign it. [note: there is a printable 

version of this contract in the appendix]. 
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I, __________, commit to make my writing goals happen. I will take small steps every day 

that will move me in the direction of my dreams. I promise to make writing a priority in my life 

and stop putting myself on the bottom of my to-do list. 

The goals I am committing to are as follows: 

  

  

  

  

  

  

  

  

  

All of these goals are SMART and all of them are in alignment with the writing dreams I 

have for myself. 

I also commit to reviewing my goals on a regular basis to keep them updated and to ensure 

I‘m staying on track. My review dates are as follows: 

Goal Review Date #1:  

Goal Review Date #2: 

Goal Review Date #3: 

Goal review Date #4: 

Goal Review Date #5: 

 

Signature: ____________________        Date:__________ 
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Writing Processes 
To Write Every Day, To Not Write Every Day—The 

Debate Continues 

 

 

It‘s been argued back and forth for years about whether writers should be in the habit of 

writing every day. 

Some writers believe that daily writing isn‘t necessary; some writers only want to write 

when they feel inspired; while others refuse to deviate from their daily writing schedules. 

Regardless of which group you fall into (or if you fall into another group completely), the 

important thing to remember is: The more often you write, the better your writing will be-

come. 

I believe that writers need to be in the habit of writing, period. But that doesn‘t mean you 

have to write every day (because remember, you don‘t have to do anything). 

I believe that writers need to write as often as works for them. For some writers that‘s 

daily, no exceptions. For others it‘s a few times a week. 

But if you‘re not in the habit of writing pretty regularly (at least a few days a week), you 

could be in trouble. 

In the book, The Practice of Creative Writing: A Guide for Students , by Heather Sellers, 

she discusses everything from the writing life to focus to procrastination to how to structure a 

story and more. 

The section that really made me start to think, however, fell under the category of ―The 

Writing Habit.‖ 

In the book, Sellers says: 

“If you don‟t have a writing habit, you aren‟t being fair to yourself. You might even be 

setting yourself up for failure. If you write only when you are „in the mood,‟ or when you 

„have some time,‟ you will never be able to write enough material to see what you are good at, 

what needs work. 

Good writers write whether they are in the mood or not. They practice whether they feel 

http://procrastinatingwritersblog.com/write-everyday/
http://procrastinatingwritersblog.com/2009/11/get-rid-of-should-once-and-for-all/
http://www.amazon.com/Practice-Creative-Writing-Guide-Students/dp/0312436475/ref=sr_1_1?ie=UTF8&s=books&qid=1267310684&sr=1-1
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like it or not. It‟s the only way. Everyday practice. That‟s how you get better. 

[Successful] Writers are simply people who have figured out how to spend enough time 

in the writing room every day in order to create enough work so that some of it is good. 

Remember: You will want to avoid writing. All writers struggle with procrastination, 

writer‘s block, distraction, or laziness. All successful writers develop strategies to deal with 

these issues. Conquering not-writing is probably half the battle…” 

I think this section of information is profound. Maybe even genius. 

Not because Sellers is saying something new or something you probably didn‘t already 

know. 

The reason I think it‘s profound is because of its simplicity. 

Sellers states: ―Good writers write whether they are in the mood or not. They practice 

whether they feel like it or not. It‘s the only way. Everyday practice. That‘s how you get bet-

ter.‖ 

And that statement falls in line with the basic idea of being good at anything–whether that 

be writing or playing an instrument or playing a sport. You have to practice as much and as of-

ten as possible. 

The best of the best practice every single day, no exceptions. 

I think in the debate of ―to write every day or not to write every day,‖ it really comes down 

to what you‘re trying to accomplish. 

If your goal is to get published, then daily practice is probably what it‘s going to take. 

But if you‘re only a writer by hobby and don‘t want to work toward publication, then when 

and how often you write really falls in line with you wanting to write. 

 

Create A Writing Schedule 

 

Regardless of how often you plan to spend time writing, I highly recommend you get on 

some kind of writing schedule. A writing schedule can help you get in the habit of writing, as 

well as help you maintain your creativity. 

When you write regularly, your creative juices will continually be flowing, which will help 

you stay on track and get writing done on a regular basis. 

Your writing schedule can be anything from ―I will write from 10 a.m. to 11 a.m. on Mon-

day/Wednesday/Friday‖ to ―I will spend two hours on Saturdays and three hours on Sundays 

writing.‖ Whatever works for you. 

http://procrastinatingwritersblog.com/2008/07/practice-makes-perfect/


53 

 

Keep in mind the more specific you make your schedule, the easier it will be to commit to 

your writing. When you choose a specific writing time (For example, every morning at 7 a.m. 

for 30 minutes), it helps you to sit down and write when the time comes. If you just tell yourself 

you‘re going to write for 30 minutes in the morning, you may get distracted and never get 

around to writing. 

Before you can create a writing schedule, however, you need to know exactly how much 

time you have to work with. 

 

The Un-Schedule: What It Is and Why It Will Help 

You 

 

Psychologist Neil Fiore, Ph.D., is famous for creating the ―un-schedule,‖ which is basically 

the exact opposite of a schedule. 

Dr. Fiore created the un-schedule because he knew that all people—and especially procras-

tinators—often set up a schedule for themselves that is full of things they never end up complet-

ing. They then get disappointed in themselves and give up. 

Fiore said in order for procrastinators to actually get stuff done, they need to do the oppo-

site of creating a schedule and create an un-schedule. 

There are two reasons for this: 

1.An un-schedule can help you look ahead at your week to see what you already have go-

ing on, that way you can determine the amount of time you actually have available to commit to 

your writing. 

It helps you keep track of all the tasks you do throughout your week. 

So for the next week, try to create an un-schedule for your life. Be sure to take into consid-

eration everything that you‘re already committed to—work, commuting, activities with your 

friends/family, volunteering, fun, meetings, appointments, meals, chores, sleeping, etc. 

Using the un-calendar provided below, write in everything you already know you are doing 

this week. See the example for additional guidance. 

One thing to keep in mind, this un-schedule is not for things you know you should be do-

ing. It is only for things you know you already are doing. 

For example, write on the un-schedule things you know you‘ll be doing, such as sleeping, 

taking the kids to school and eating dinner. Do not write on the schedule ―exercise‖ or ―write‖ 

unless you know for sure you will be doing that activity at the time you wrote it in at. If, how-

ever, you want to make time for exercise, but aren‘t already committed to it, leave it off the un-

schedule. 

On the following page is an example Un-Schedule for the week of March 1 to March 8

http://www.neilfiore.com/about.shtml
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  Monday Tuesday Wednesday Thursday Friday Saturday Sunday 

5 am Sleep Sleep Sleep Sleep Sleep Sleep Sleep 

6 Sleep Sleep Sleep Sleep Sleep Sleep Sleep 

7 Get ready 

for work; 
eat break-
fast 

Sleep Get ready for 

work; eat 
breakfast 

Sleep Get ready for 

work 

Sleep Sleep 

8 Drive to 

work 

Sleep Drive to work Sleep Drive to work Drop kids off at 

grandma‘s for 
weekend 

Sleep 

9 Work Get up; eat 

breakfast 

work Get up; eat break-

fast 

work Run errands sleep 

10 Work Take Scott to 

doctor‘s appt 

work Dentist appointment work errands sleep 

11 Work lunch work Meeting with ac-

countant 

work errands Brunch with Carol and 

Steven 

Noon lunch Drop Scott 

off at school 

lunch lunch lunch lunch Brunch 

1 work Grocery 

shopping 

work Clean house work errands Brunch 

2 work Conference 

call with 
work 

work Watch episode of 

Rachel Ray with 
Gavin Rossdale 
interview 

work errands Make meal plan for the 

week 

3 work   work Pick up kids from 

school 

work   exercise 

4 work   Pick Scott up 

from field trip 

dinner work     

5 Driving 

home from 
work 

Dinner Drive home Drop Scott off at 

Cub Scouts 

work     

6 Making 

dinner 

Take Kim to 

ballet 

dinner Drop Kim off at 

ballet 

work Dinner plans 

with husband 

Dinner with grandma 

7 exercise   Family game 

night 

exercise dinner Dinner Drive home 

8 New epi-

sode of 
House 

    New episode of 

How Do I Look? 

Helping Scott 

with science 
project 

Going to see 

new James 
Bond movie 

  

9 Put kids to 

bed 

Put kids to 

bed 

Put kids to bed Put kids to bed Science project Movie Put kids to bed 

10   Sleep   sleep Put kids to bed movie   

11 Sleep sleep   sleep sleep sleep sleep 

12 am Sleep sleep sleep sleep sleep sleep sleep 

                

Available 

Writing 
Hours 

1 4 3 0 0 3 4 
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Based on this un-schedule, this person has 15 hours a week, at most, to dedicate to writing. 

Of course, this schedule only accounts for the stuff the person already knows she‘ll be doing. 

There will most definitely be other things that pop up. 

The idea isn‘t for an un-schedule to be the be-all-end-all; it‘s just a way for you to see 

where you have available time. 

Now it‘s your turn.  

Create an un-schedule for your week coming up. As you go through your days, be sure to 

write in any other things that pop up. At the end of each day, count up your hours that are 

―blank‖ and write the total in the box called, ―Available Writing Hours.‖ [Note: there is a print-

able version of this un-schedule in the appendix]

 

  Monday Tuesday Wednesday Thursday Friday Satur-

day 

Sunday 

5 am               

6               

7               

8               

9               

10               

11               

Noon               

1               

2               

3               

4               

5               

6               

7               

8               

9               

10               

11               

12 am               

                

Available 
Writing 
Hours 
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Once you have an idea of how many hours/days a week you have available for writing, 

then you can create a schedule that fits into those time slots.  

And if your schedule changes weekly, build your writing schedule alongside your weekly 

schedule each week.  

 

Schedule Tips 

 

When it comes to creating and keeping track of your schedule, the following tips may be 

helpful: 

Get a planner/calendar—If you‘re going to keep track of your schedule, you‘ll need some 

kind of planner/calendar. Either get a portable one you can carry with you (get one that sched-

ules out time in hours) or use the calendar on your cell phone. 

Always write it down—When something pops up that you know you have to do, take a 

second, stop what you‘re doing and put it into your calendar. Keep your schedule as up-to-date 

as possible. 

Set a reminder for everything—If you‘re going to use the calendar on your cell phone, it 

comes with an awesome functionality called ―reminder.‖ Setting up a reminder for everything 

in your calendar that you need reminding of is priceless.  

If you‘ll be using a paper calendar, make it a habit to glance at your schedule first thing in 

the morning, as well as a couple times throughout the day to make sure you don‘t forget any-

thing. 

Stay as true to your schedule as possible—Things will always change in your schedule, 

that‘s a given. But try to stay as true as you can to it. Don‘t put things off (if you can help it). 

When your schedule tells you it‘s time to write, write. 

 

17 Ways to Find 10 Minutes to Write 

 

One of the most common excuses writers give for why they procrastinate is ―I don‘t have 

the time to write.‖ 

True, people are busier these days than they ever have been before–we‘re multi-tasking 

machines, filling every second of our days with a task of some kind, always so busy….blah, 

blah, blah. 
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If you stop for a second and take a look at your day, I bet you can find at least 10 minutes 

somewhere that you can write (and you could probably even find a few 10-minute blocks of 

time). 

You don‘t have to be writing all day every day in order to get your writing done. You‘d be 

surprised how efficient you can be when you only have ten minutes to write (especially if writ-

ing is something you truly love to do). 

Inspired by the blog post, 10 Ways to Find 10 Minutes to Write, on DailyWritingTips.com, 

here are 17 ideas for finding at least 10 minutes to write every day: 

Before you get out of bed in the morning–when you wake up, roll over, turn on your 

light, grab your notebook and write for 10 minutes. (This exercise, better known as 

Morning Pages, will be detailed in the next section.) 

While you‘re waiting for your girlfriend/husband/kids/Etc., to get out of the shower so 

you can get in. 

While you‘re waiting for the coffee to finish brewing 

While you‘re waiting for your kid‘s school bus to come. 

While you‘re sitting in traffic–I DO NOT condone writing while you‘re driving, but 

if you are sitting in traffic that is dead-stopped (which happens a lot during rush hour or 

when there‘s an accident), it‘s OK to grab a notebook and jot a couple ideas down. (Just 

be sure to watch the road for when the cars start moving again.) 

As soon as you get to your desk–when you get to the office, instead of spending a half 

hour checking your e-mails, take a quick glance to see if there are any e-mails that need 

immediate response, then grab a notebook or bring up a Word document and spend 10 

minutes writing. You can always go back to the less-important e-mails later. 

During your morning coffee/smoke break–bring your notebook with you and write. 

During a meeting–yes, we all know that most meetings are a waste of time, so if you 

find yourself in one of these meetings, jot down some notes for your next story or 

poem. 

On your lunch break–if you‘re not using your lunch break to run errands, grab your lap-

top or notebook and head outside or to your company‘s breakroom (or stay at your 

desk) and write while you eat (you may even get more than 10 minutes of writing time 

at lunch). 

During your afternoon coffee/smoke break. 

As soon as you walk in the door from work–yes, dinner needs to be made and there is 

homework to be done and a Girl Scout‘s meeting and spending twenty minutes on the 

treadmill before bed. But before you do all that, take 10 minutes and write. Just getting 

http://www.dailywritingtips.com/10-ways-to-find-10-minutes-to-write/
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down on paper those poem ideas or that great opening line to your next short story you 

came up with in your morning meeting will help you put your focus on the rest of your 

evening, while also keeping your writing in the back of your mind. 

While dinner is cooking–unless you‘re a beginner, you‘ve probably mastered the art of 

making dinner. That also means you‘ve got at least 10 minutes of time–while the rice is 

cooking, while the burgers are grilling–to write. 

After dinner before you settle in to watch your favorite TV shows. 

During the commercial breaks of your TV shows. 

Before you go to bed–just quickly before you go to sleep, write for 10 minutes. 

In place of watching a TV show you‘ve already seen–you know what I‘m talking about 

because we all do it: watching reruns of a show you like because there‘s nothing better 

on. Instead, write for 10 minutes (or longer!). 

After you put your kids to bed–once the little ones go to sleep, write! 

So as you can see, there are plenty of ways to find 10 minutes in your day to write.  

And here are even more ways to find additional writing time in your schedule: 

Hire a babysitter a couple nights a week. 

Hire a dog walker or ask a friend to walk your dog for you. 

Outsource cleaning for the month (either by asking your kids/significant other to help 

or by hiring a cleaning service). 

Use a day of PTO (you deserve it!) and spend that free day writing. 

Get up a little early and write. 

Order takeout instead of making dinner a couple nights a week. 

Make a couple large meals one night and eat leftovers the rest of the week instead of 

cooking every night. 

Record your weekly TV shows instead of watching them live. 

Cancel/reschedule all non-required plans for a week (or month). 

Buy groceries in bulk one day a week, rather than running to the store every day. 

―Write‖ your novel into a tape recorder instead of typing it all. 

Use voice-to-text software to tell your story. 

Send your laundry out for cleaning (or have someone else do it for you). 

Sometimes, however, the main reason you can‘t find time in your schedule for writing is 

because you have too much on your plate. And too much that‘s not in alignment with the goals 

you want to achieve in your life. 
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Dealing With 

Distractions 
Taking On Too Much Can Keep You From Writing 

 

 

Writing takes time. 

There is no way around it. Writing doesn‘t just happen. You can‘t coax writing out of thin 

air. Writing requires you to put your butt in a chair in front of your computer and stay there un-

til you have words on a page. 

So if you want to be a writer (and eventually an author), you need to write. 

But how can you write if your schedule is over-packed, especially with things that might 

not be in alignment with your goals? 

Taking on too much is a very common problem. And sometimes people take on too much 

without even realizing it‘s too much. 

Here are some common symptoms of people who take on too much: 

Rarely ever say no to someone‘s request, no matter if you actually have time for 

it or not. 

You schedule is packed from the minute you wake up until the second your head 

hits the pillow at night. 

You often feel tired/exhausted/over-worked and like you have no time to relax. 

You feel like you never really accomplish anything, yet you‘re always so busy. 

You often feel stressed out. 

You think you can do it all. 

You think you have to do it all. 

The truth of the matter is: You can‘t do it all and you don‘t have to do it all. 

If you‘re someone who finds yourself overloaded all the time, barely leaving yourself any 

time to do the things you want to do, like write, it‘s time for you to simplify and outsource. 
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Take a look at your to-do list (if you have one. If you don‘t, I highly recommend you make 

one.). What on there is something you don‘t have to do yourself? Is there anything you can have 

your spouse do? Or can you outsource it (for example, hire a cleaning company to clean your 

house so you can spend time writing?) 

Or maybe it‘s time to learn an important word: No. 

 

Take On Less, Get More Done 

 

―You have to decide what your highest priorities are and have the courage—pleasantly, 

smilingly, non-apologetically—to say ‗no‘ to other things. And the way you do that is by 

having a bigger ‗yes‘ burning inside. The enemy of the ‗best‘ is often the ‗good.‘‖—

Stephen R. Covey 

 

Recently I‘ve been reading the book, Small Changes, Big Results: A 12-Week Action Plan 

to a Better Life, by Ellie Krieger. 

In the book, Krieger teaches you how to develop and live a healthy lifestyle by making 

small, gradual changes. In one of the chapters, Krieger gave some spot-on advice on learning 

how to say ―no.‖  

 

Learn to Say No 

 

―There‘s one magic word that can change your life, give you back your time, and help you 

lead a happier life,‖ Krieger says in the book. ―That word is no. 

―But I bet you have trouble saying ‗no,‘ don‘t you?‖ she says. ―I know how you feel. You 

don‘t want to turn down that committee job for your son‘s school. Your daughter will be 

crushed if you‘re not the parent helper again this year. Your company always relies on you to 

organize the holiday party. Guess what. Sometimes you have to say ‗no‘–to protect yourself, 

your time, and your energy. 

―But how? ‗No‘ seems like such a mean word. It‘s selfish, and you‘re not selfish, right? 

I‘ve made your job easy for you–here are six ways to say ‗no‘ and not feel bad about it: 

1. Use ‗No, Thanks.‘ Feel bad about saying ‗no?‘ Thank the person for the opportunity 

before you turn him or her down. ‗I really appreciate you thinking of me, but no, thank you.‘ 

See? You can be polite and turn people down. 

http://www.amazon.com/Small-Changes-Big-Results-12-Week/dp/0307335879/ref=sr_1_1?ie=UTF8&s=books&qid=1267574811&sr=8-1
http://www.amazon.com/Small-Changes-Big-Results-12-Week/dp/0307335879/ref=sr_1_1?ie=UTF8&s=books&qid=1267574811&sr=8-1


61 

 

2. Ask For Stalling Time. Too often we agree to do something on the spur of the moment. 

When asked for something, tell the person you need to think about it and you‘ll let her know. 

Then you can decide whether you want to take on the responsibility. 

3. Counter With An Alternative. If you‘re not interested in the job or task, but are willing 

to do something else, say so. ‗I‘m sorry, I can‘t take on the chair responsibility, but I‘m willing 

to help with the event the day of.‘ (This is mostly a ―no‖ but allows you to participate in some-

thing you want to without giving up your life for it.) 

4. Give A Reason(s). Sometimes you have to say ‗no,‘ and you‘ve got a good reason–or 

ten of them–for doing so. If you‘re comfortable sharing them, let the person know–or say 

you‘ve been overextending yourself lately and need to cut back. 

5. Or Don‘t. ‗I‘m sorry, but I can‘t.‘ That‘s it. That‘s all you have to say. Yes, you‘ll feel 

guilty for a few minutes…but think how relieved you‘ll be afterward. 

6. Suggest Someone Else. You can‘t do it, but you know someone who might be inter-

ested? Pass along the person‘s name–it may be just right for him or her.‖ 

If you‘re interested in learning more tips and tricks for a healthier, better life, read Small 

Changes, Big Results: A 12-Week Action Plan to a Better Life . 

Saying ―no‖ is often very difficult. And procrastinators seem to say ―no‖ less often than 

most people. This also means procrastinators often take on too much. 

For example, I‘ll have weeks where I slack BIG TIME! I‘ll have so much stuff to do that I 

won‘t manage to do any of it. I‘ll spend most of my week sleeping, which is not exactly the 

most productive use of my time. 

The problem is taking on too much; it will catch up with you. 

The solution is reducing. Cutting back. Taking a look at your schedule, your list of priori-

ties and your list of outstanding projects and figuring out which ones are worth your time and 

energy, and which ones have to go. 

Learning to say ―no‖ is a huge step, and it can help you to procrastinate less. 

The main thing to remember is this: It‘s YOUR life. Which means you need to decide what 

is and isn‘t right for you. And you should never have to feel bad about saying ―no‖ to some-

thing that doesn‘t fall in line with your goals. 

 

 

 

 

 

http://www.amazon.com/Small-Changes-Big-Results-12-Week/dp/0307335879/ref=sr_1_1?ie=UTF8&s=books&qid=1267574811&sr=8-1
http://www.amazon.com/Small-Changes-Big-Results-12-Week/dp/0307335879/ref=sr_1_1?ie=UTF8&s=books&qid=1267574811&sr=8-1
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Sit Down and Write! 

In your journal, respond to and reflect on the following: 

What projects do you have in your queue? What projects do you have that 

are incomplete? Make a list of everything you‘re working on. 

How are you feeling project-wise right now—Overwhelmed? Too light? Just 

right?  

Which projects are important to you? Which projects are you over? 

Do you have a difficult time saying ―no?‖ Why/why not? 
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Staying on Track 
 

 

Self-Set Deadlines 

Unless you‘re being paid to write, you‘ll need to get in the habit of writing to self-set dead-

lines. 

Unfortunately, many writers have a problem with self-set deadlines—both setting them and 

keeping them. 

The main reasons it‘s difficult to stick to self-set deadlines are because: 

It‘s a challenge to hold yourself accountable. 

Not many people actually do hold themselves accountable. 

Being accountable is everything when it comes to getting your writing done. If you don‘t 

choose a deadline and stick to it, you‘ll never finish anything you‘re working on (or want to 

work on). Also, by not setting a deadline and jumping in, you‘re making the task even more in-

timidating. If you just get started on it you‘ll see that it‘s not nearly as hard as you imagined it 

would be. 

When it comes to setting a deadline for yourself: 

Work one project at a time—Rather than setting hundreds of deadlines, choose one pro-

ject and set a deadline for it. When you hit that deadline, set another.  

Pick a reasonable amount of time—When setting a deadline, timing is everything. 

Choose too short of a deadline and you‘ll likely burn out. Choose too long of one and you‘ll 

procrastinate forever. The best deadline is one that‘s reasonable, but still challenging.  

For example, when I was writing the first draft of my novel two years ago, I made the 

deadline three months. That allowed me to work at a leisurely two-chapter-a-week pace while 

finishing the book in a relatively short amount of time.  

Do a little every day—Try to work a little bit on your project every single day. This will 

ensure you‘re not cramming everything in at the last minute. 

Stick to it—When you choose a deadline, stick to it. Play make-believe if you have to; pre-

tend you‘re writing that piece to submit to a contest or to an agent. (Or you could find a contest 

you want to submit to and write to that deadline.) 

http://www.pw.org/grants?sort=asc&order=Deadline&apage=*
http://www.pw.org/grants?sort=asc&order=Deadline&apage=*
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And if you‘re someone who knows that self-set deadlines will never work for you, here are 

some suggestions to help you out: 

Find a ―Chapter Buddy‖—If you‘re trying to write a novel, estimate how many chapters 

you‘ll need to write, then look at a calendar and schedule deadlines for when you‘ll have each 

chapter finished. Next, ask a good friend who is interested in reading your novel (and one who 

will actually hold you accountable) to be your ―Chapter Buddy;‖ give them your deadline 

schedule. Then every time a deadline comes up, you e-mail your chapters to your friend. Your 

friend will then read them.  

Knowing you have someone waiting to find out ―what happens next‖ is a great motivator 

and can help you hit your deadlines.  

Write a check to someone you don‘t like—OK, so this is an extreme motivational tech-

nique and not for procrastinators who know they won‘t stick to their deadlines. But another 

great way to hit your deadline is to write a check for a large sum of money ($100-$1,000) to 

someone you don‘t like (or it could be a charity you don‘t support). Write a date on the check—

your deadline. Sign it. Then give it to a friend and tell them if you don‘t have your project fin-

ished by the date on the check to go ahead and give it to the person/charity.  

Although pretty crazy, it‘s definitely a way to stay motivated to write! 

Find a Reliability Buddy—More about this in a section to come, but a Reliability Buddy 

is similar to a chapter buddy. Find someone you trust to help you be accountable. 

[And if you want even more ideas for staying on track for non-deadlined projects, read 

Devon Ellington‘s post on the blog.] 

 

Sit Down and Write! 

In your journal, respond to and reflect on the following: 

Brainstorm a list of potential Chapter Buddies/Reliability Buddies—

Who in your life would make a good Chapter Buddy or Reliability Buddy? Who 

can you trust? Who will hold you accountable? 

Narrow down the list—Take a look at the list and think about who you 

really want to ask to be your Buddy. Who would you work best with?  

Draft your request—Write a draft e-mail asking this person to be your CB/

RB. Mention what a CB/RB is, tell him/her what you‘re up to, when you want 

your deadline to be and what you need from them. Detail how your process will 

work, what you‘ll send them and when you‘ll send it to them.  

 

http://procrastinatingwritersblog.com/2009/05/staying-on-track-for-non-deadlined-projects/
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Sometimes, though, even with the most organized schedule, a self-set deadline and the best 

intentions, distractions can get in your way. 

 

How To Turn Off Your Inner Editor 

 

An inner editor is that voice inside your head that seems to pop up whenever you‘re writing 

just to tell you your writing sucks or you need to go back and change that paragraph or rewrite 

that entire chapter, etc. 

In actuality, your inner editor is just you. And so what you say to yourself is entirely up to 

you. 

When an inner editor reveals itself, uncertainty is present, and therefore you second-guess 

yourself. A lack of confidence–in your work and yourself–makes this self-defying subconscious 

appear. 

Whatever weight you may be carrying on your shoulders, or the bothersome thoughts run-

ning through your head, ignore them and complete your writing piece with the assurance that 

you know what you‘re doing, and that you‘re doing it well. 

Ideas flourish when minds think soundly, and confidence will enable your mind to think in 

that manner. 

When writers get ―stumped‖ on a word, or can‘t finish a paragraph, they often get flustered, 

which causes the inner editor to appear. And then the writer doesn‘t finish the piece with 100 

percent confidence (and sometimes the writer doesn‘t finish the piece at all). 

Self-reliance is another key factor that needs to be present in order to dodge your inner edi-

tor. 

Maybe you were counting on another person for an interview before you could write your 

article and now the person hasn‘t called you back. Or maybe you were counting on your writing 

partner for some research, but they didn‘t get it done. 

No matter, if you go into any writing situation prepared to complete it, regardless of any 

obstacles, you‘ll be better able to turn off your inner editor and get your writing done. 

Push on when you think it may not be thorough enough or it‘s beginning to ramble, be-

cause that‘s not portraying confidence in yourself and your work, and it will show in the writ-

ing. 

Use your second draft to make changes. 

For now, just get used to the fact that you are your own enemy and the moment you choose 

to remain confident, you‘ll be able to turn off your inner editor and get your writing done. 
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Tips on How to Stay Confident 

 

Come up with a writing affirmation–such as ―I am a great writer‖ or ―This 

piece of fiction is the best I‘ve ever written‖–and then repeat it to yourself when-

ever your inner editor pops up. 

Post the affirmation by your writing area and refer to it whenever you feel 

your confidence shaking. 

Use the voice recorder on your cell phone (or a handheld recorder if your phone 

doesn‘t have one) and record yourself a little pep talk. Play it back to yourself 

whenever you need a confidence boost. 

Close your eyes and imagine yourself reaching your writing goal (whatever it 

may be). Visualizing yourself attaining your dreams will help give you the confi-

dence you need to continue writing. 

Ask your friends and/or family to make a list of all the great things about you. 

Refer back to the list often. (You can also make a list yourself.) 

Stay focused on the task at-hand. It‘s easy to get distracted while writing (this 

is usually when the inner editor starts popping up), so try to keep focused on just 

getting the words down and not thinking about or doing anything else until you 

do. 

 

Sit Down and Write! 

In your journal, respond to and reflect on the following: 

What does your inner editor tell you? What does it say to you? What claims 

does it make?  

When does your inner editor pop up? How often? Do you notice a pattern in 

when it pops up? 

Brainstorm ideas for shutting off your inner editor. What can you do to make 

that little voice shut up? 
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Set A Specific Writing Time To Avoid 

Procrastination 

 

If you‘re like me, you tell yourself almost every day ―I‘m going to write today.‖ And then 

you find 300 other things to do that are just ―so much more important,‖ like cleaning the bath-

room, washing the laundry, picking up after your kids, etc. And then you never end up getting 

around to writing. And then you feel guilty for the rest of the day/night/week. 

But what you don‘t realize, is that by saying ―I‘m going to write today,‖ you‘re setting 

yourself up for failure. Especially if you‘re a procrastinator. 

When you tell yourself you‘re going to ―write today‖ or that you‘re going to spend ―the 

day‖ or ―the weekend‖ writing, you‘re bombarding yourself with having to write, which makes 

you feel overwhelmed, and then you look for a million other excuses not to write. 

To get writing done, instead of saying ―I‘m going to write all weekend,‖ tell yourself ―I‘m 

going to write for two hours on Sunday.‖ By setting a specific day and amount of time, you are 

not only giving yourself freedom to do the other things you have to do (like walk the dog, bake 

a cake…you get the idea), but you‘re allowing yourself freedom to write without feeling bom-

barded by it. 

Give it a try this weekend. Choose a day and an amount of time, then when that day comes, 

sit down and spend that much time writing. That‘s it. No more, no less. 

 

Sit Down and Write! 

In your journal, respond to and reflect on the following: 

How did setting a specific time work for you?  

What went well during this writing experiment? 

What didn‘t go well? 

 

 

Reduce Distractions 

 

Distractions will always be around you, that‘s a given. But you can reduce them by: 

Writing with the TV off. 

Going into a quiet room to write. 
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Changing writing locales. 

Disabling your Internet connection (during your writing session).  

Have a nightly writing hour where no one is allowed to talk to you or call you (unless it‘s an 

emergency, of course). 

Use a start-up list.  

Don‘t multi-task. Do one activity at a time. 

Put your cell phone on silent. 

 

 

 

Sit Down and Write! 

In your journal, respond to and reflect on the following: 

What distractions do you have during your writing time? 

How do you deal with the distractions? 

Brainstorm some ideas for reducing distractions in your life. 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://procrastinatingwritersblog.com/2008/05/change-locales-to-spark-creativity/
http://procrastinatingwritersblog.com/2010/02/writing-start-up-lists/
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Productivity Tools 
 

 

As you move along in your life and start to build in more and more time for your writing, 

you may start to feel a little overwhelmed.  

Maybe you‘re working on too many projects at once and can‘t keep them all straight. 

Maybe it feels like you‘re working insanely hard, but achieving no results. Maybe you are find-

ing it difficult to reach your self-set deadlines. 

Whatever issues you‘re dealing with as you begin to write on a regular basis, the following 

productivity tools will help ensure you stay on track, reduce your stress and feel less over-

whelmed.  

The key is to stay organized and stay positive. The rest can be taken care of using these 

great productivity tools. 

 

A Weekly Progress Report Will Keep You 

Updated and On-Task 

 

Do you ever feel like you‘re always busy doing something with your writing, and yet you 

never feel like you‘re accomplishing anything? 

If that sounds like you, consider keeping a weekly progress report.  

I‘ve been keeping one for awhile now and I already feel like I get more done. 

Here‘s why: 

A progress report details every little step you have to take to get from point A to 

point B. 

A progress report helps you keep track of what you‘ve completed and what still 

needs to be done. 

A progress report forces you to really see how much you‘ve accomplished. 

If you think a weekly progress report will help you, here are some steps you should take: 

1. Find a Reliability Buddy (see next productivity tool for more details) or someone sup-
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portive you can send your progress report to each week who will help you stay on track. 

2. Sit down with a notepad and pen or your computer and write down every project you‘re 

working on. 

3. Underneath each project name, make a list of all the steps you have to take to get where 

you want to go. For example, one of the projects on your list might be write a novel. So the 

items you list below it should include: Fill out plot sheet, fill out character sheets for main char-

acters, create plot outline, write prologue, write chapter one, write chapter two, etc. 

Including every, single step, no matter how small, is the key to the most effective progress 

report.  

4. Check things off as you finish them. 

5. Add items as things come up. 

6. At the end of the week, send your progress report to your Reliability Buddy. 

7. Be sure to read through your list, as well and bask in the glory of all you accomplished. 

I was getting extremely irritated awhile ago because I felt like, no matter how hard I was 

working, nothing was getting done. That‘s when I started writing down every, single, little step 

I needed to take in order to truly feel like I was getting stuff done. 

The reason I wasn‘t feeling accomplished at first was because the progress reports I was 

keeping weren‘t detailed enough, so nothing was getting checked off. 

For example, I had on my list ―finish novel‖ at one point. But that‘s all I had written down, 

and because my novel wasn‘t finished yet, it felt like I wasn‘t accomplishing anything. But 

when I wrote down all the steps it takes me to get to a finished novel (plot/character sheets, plot 

outline, write chapter 1, write chapter 2, etc), I started to see that I was actually getting some-

thing done. 

Also, at the beginning of each week, write down the goals you have for the week. Goals 

can include anything, but some examples could be: work on novel, finish freelance article, con-

tact client about their Web site. 

Here‘s a sample progress report of mine from last December: 

Progress Report for the Week of Nov. 29 to December 5 

Goals for the week: 

Write 3 Procrastinating Writers posts (ongoing) 

Add prompts into Write Everyday tool (5/week; ongoing) 

Brainstorm cover concepts for Butt-In-Chair eBook (due Dec. 5) 

 

Project: Procrastinating Writers Weekly Posts (3/week) 
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Write an enticing headline (see headline series on Copyblogger for ideas) 

Write post 

Ask: ―Would this work better if I split it into two/several posts?‖ 

Include byline (in bold) 

Find photo  on Flickr Creative Commons and upload with ―courtesy of‖ 

Choose categories 

Add author bio 

Add share button 

Analyze through Scribe for keywords and SEO 

Write custom title and description 

Select the publication date 

Hit the ―schedule‖ button 

Project: Butt-In-Chair eBook Cover 

Brainstorm cover concepts 

Contact Adam (my eBook designer) for time schedule 

Write up detailed e-mail with cover ideas 

Send cover ideas to Adam for consultation 

Review Adam‘s cover draft 

Send back for any requested changes 

Review Adam‘s final cover draft 

The more detailed you are, the more you‘ll be able to keep track of what you‘re accom-

plishing. 

 

Sit Down and Write! 

In your journal, respond to and reflect on the following: 

How did having a weekly progress report work for you? 

What went well? 

What didn‘t go very well? 

 

A Reliability Buddy 

All writers—but especially procrastinating writers—need someone to rely on for support; 

http://www.copyblogger.com/10-sure-fire-headline-formulas-that-work
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they need someone they can be sure will hold them accountable for getting their writing done. 

Enter your Reliability Buddy. 

What Is a Reliability Buddy? 

A Reliability Buddy (aka: RB) is a person who you can count on for support when you‘re 

having a difficult writing time; is a person who will hold you accountable for getting your 

weekly chapters done; is a person who will listen as you let off steam about your writing. 

Why Is A RB Important? 

A RB is important because, as a procrastinator, it‘s likely you need this person to help you stay 

on track, meet your deadlines and get your writing done. 

I don‘t know about you, but I know I always write more often and get more writing accom-

plished when I have someone to be accountable to. The idea of letting the person down keeps 

me writing. 

How to Find A RB 

A Reliability Buddy can be anyone you choose—your mom, your sister, your significant other. 

However, there are some guidelines you should follow when locating your RB: 

Choose a person who will actually hold you accountable. So many of us have 

friends/family we can rely on, but not when it comes to relying on them to force 

us into getting our writing done. That‘s why it‘s important to choose someone 

who will hold you accountable and won‘t let your procrastination or excuses get 

you out of hitting your deadlines. 

Choose a person who will be consistent. You need a RB that will consistently 

check in with you to see how you‘re doing and who will call you out for not hit-

ting a deadline. You don‘t want to choose someone who checks in with you a 

couple times and then never does again. You need someone willing to commit to 

your success. 

Choose someone you can deal with objectively and continually. I know this 

sounds like no-duh advice, but you‘d be surprised how often you‘ll get irritated 

at your RB just for doing what you‘ve asked him/her to do. Liking the RB you 

choose is important because you‘re going to be hearing from the person a lot, so 

you definitely want it to be someone you can handle constant contact with. It‘s 

also important for your RB to be someone you can be objective with, meaning 

he/she can advise you, nag you, call you out—whatever it takes for you to get 

your writing done—and you won‘t get mad at him/her for it. 

Choose someone you trust. Your RB needs to be someone you can trust. Some-

one you know will hold up his/her end of the bargain and hold you accountable 
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for the writing deadlines you set for yourself. 

 

 

Sit Down and Write! 

In your journal, respond to and reflect on the following: 

How has working with a Reliability Buddy been going for you? 

What‘s been working? 

What hasn‘t been working? 

What changes do you need to make? 

 

 

The Three Most Important Tasks 

 

I came across this productivity tool through Leo Babauta‘s blog, Zen Habits. And it‘s an 

extremely effective way of prioritizing your daily tasks and accomplishing a lot more than you 

will realize. 

The 3 Most Important Tasks (MIT) are the 3 tasks you must accomplish that day—

whatever they might be. I recommend at least one of those tasks be related to your writing pro-

jects and goals. 

Now that‘s not to say you won‘t get a lot more done in your day then your 3 MITs, but 

having the MITs will help ensure you complete the tasks that you most need to get done.  

Here‘s the process I use with my 3 MITs: 

Each night before bed, I think about what I need to complete the next day. 

I grab a Post-It note and write my 3 MITs down on it. 

I attach the Post-It to the notebook I carry with me everywhere. 

The next morning, I review my 3 MITs for the day and think about when I‘ll be 

able to fit them in. 

As I complete each task, I cross it off. 

Then I repeat the process. 

At least one of my tasks always relates to my writing; on occasion, all three of my tasks are 

related to my writing. 

Knowing the most important tasks I need to complete helps me stay focused and get my 

http://zenhabits.net/2007/02/purpose-your-day-most-important-task/
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writing done. 

 

Sit Down and Write! 

In your journal, respond to and reflect on the following: 

How has the 3 MITs exercise been going for you? 

What has worked well with this process? 

What doesn‘t work for you? 

 

 

Keep A Daily Accomplishments List 

 

A daily accomplishments list is a great way to see just how much you actually get done in a 

day. I bet you‘ll be amazed when you see the results. 

Here‘s how it works: At the end of each day, write down everything you accomplished. 

Write everything—even things you might not consider accomplishments, like eating a healthy 

breakfast or taking your dog for a walk. 

I have an accomplishments journal where I write my list every night before I go to bed. It‘s 

become my routine for decompressing before I fall asleep. 

Here‘s a sample accomplishments list: 

January 23, 2010—Today‘s Accomplishments 

Made dentist appointment for next week 

Took dog on an hour-long walk 

Ran 1 mile 

Turned in article for freelance assignment 

Wrote 500 words on my fiction story 

Wrote a 1,000-word blog post 

Cooked a healthy dinner 

Ate healthy at breakfast and lunch 

Spoke with mom on the phone for 20 minutes 

Bought groceries for the week 

Ordered flowers for mom‘s birthday 

Updated Facebook group page with new content links 
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Brainstormed initial content for new blog 

When you keep track of everything you accomplished in a day, you start to see how much 

you actually get done, and that becomes really motivating.  

 

Sit Down and Write! 

In your journal, respond to and reflect on the following: 

How has keeping an accomplishments journal been for you? 

What have you noticed? 

How have things changed since you started working with this productivity 

tool? 

What works well with this tool? 

What doesn‘t work well? 

 

 

Pat Yourself On the Back with Productivity 

Rewards 

 

When a Girl Scout does everything required to earn a particular badge, she is rewarded 

with the badge. When a writer works hard to market herself, she will be rewarded with more 

exposure for her writing. When a musician plays his heart out at open mic nights a few times a 

week, people will start to take notice. 

Knowing that you‘ll be rewarded for all your hard work makes you want to work hard, 

doesn‘t it? So when getting writing done comes with a reward that speaks to you, you‘re going 

to actually sit down and write, aren‘t you? 

Rewards can be very motivational, as long as the reward fits the person receiving it. 

For example, if you love to read (can‘t get enough of it; can‘t go a day without it), you can 

use reading as a reward for writing. 

Using this example, here is how rewarding yourself would work: You set a goal to write 

for 30 minutes. When the 30 minutes is up, you would reward yourself with some reading time. 

Rewards can also work the opposite way: If you make a goal of writing for 30 minutes, but 

then you procrastinate and don‘t get any writing done, you forgo your reading session for the 

day. 
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A consequence — not being able to read that day — will help you make a habit of writing 

when you say you‘re going to. 

And if you do this properly and truly withhold your reading session when you skip your 

writing session, you‘ll begin to realize that 30 minutes of writing is nothing worth procrastinat-

ing over when it gets you 30 minutes of time to curl up with your favorite book. 

Here are some additional ideas for rewarding yourself: 

1. Take a walk around the block. 

2. Play with your dog. 

3. Watch your favorite TV show. 

4. Read a magazine. 

5. Read a book. 

6. Watch a movie. 

7. Hang out with friends. 

8. Hang out with your family. 

9. Grab a smoothie or a latte. 

10. Play a video game. 

11. Buy something off your Amazon wish list. 

12. Get a manicure-pedicure. 

13. Get tickets for a sporting event. 

 

Sit Down and Write! 
In your journal, respond to and reflect on the following: 

Make a list of rewards that you can give yourself? 

How has the rewards process been going for you? 

What has worked well? 

What hasn‘t worked so well? 

Which rewards are most effective for you? 

 



77 

 

 
 

Productivity Methods 
 

 

There are tons of methods out there to help you get your writing done. I personally recom-

mend six of them, which I will detail here.  

Keep in mind these are just suggested methods. No one method will work for every writer. 

The idea behind productivity methods is to try each one out and see how it works for you.  

You may find one method works best out of them all or you may find a combination of 

methods work for you. 

Before you say, ―This doesn‘t work,‖ try it! Don‘t tell yourself false statements, like ―I 

can‘t write for only 20 minutes.‖ That‘s just another excuse not to write. Give it a try because 

you just never know. 

Finding what works for you is all about trial and error. And getting writing done. 

 

30 Days To A Better Writer 

 

I came across an interesting method of productivity on Copyblogger that I think is a great 

way to accomplish your writing goals. Post author, Sonia Simone, called it 3 Sure-Fire Steps 

For Beating The Boring Content Blues; I call it 30 Days To A Better Writer. (It is also known 

as The Seinfeld method of productivity.) 

The entire method involves 3 easy steps: 

1. Write Every day–This means every day! For the next 30 days (or longer if you can 

stand it). And you can write anything you want: a scene in your novel, an act in a play, a blog 

post, a journal entry. Get a calendar and a marker. Then draw an ‗X‘ across each day that you 

write. The idea is to not break the chain, and if you fall off or miss a day before you reach 30 

days you start over. You don‘t need to write all day, just set aside at least 20 min-

utes.‖Practicing every day will create breakthrough improvement– if you do it enough days in a 

row,‖ Simone says. ―It will give your work a depth it didn‘t have before, a maturity and a new 

clarity.‖ Turn off your inner editor and give yourself permission to write crap. Sit down and 

write a crappy chapter in your novel. ―Crap is just fine,‖ Simone says. ―Skipping a day is not.‖   

2. Post On Your Blog Every 2 or 3 Days; Polish Your Work At Least Once A Week–

http://www.copyblogger.com/
http://www.copyblogger.com/boring-content-blues/
http://www.copyblogger.com/boring-content-blues/
http://lifehacker.com/software/motivation/jerry-seinfelds-productivity-secret-281626.php
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You probably won‘t publish every post you write, but try to publish every 2 or 3 days. This will 

keep your content fresh and your readers coming back. If you don‘t have anywhere to publish 

your work right now. Try to go through and edit your writing at least once a week. 

3. Capture Two Ideas Every day–Every day, write down two ideas for a blog post or a 

scene in your short story or a verse of a poem. Make sure you have easy access to this list of 

ideas. The ideas don‘t have to be good ideas; many will likely be pretty bad. What‘s important 

is that you‘re capturing lots of good ideas mixed in with the bad ones. ―If you get completely 

stuck on ideas for the day, think of two different angles on the post you just wrote,‖ Simone 

says. ―Or riffs on two current events. Or load up magazines.com and capture a couple of Cosmo 

headlines.‖ A wise writer once told me: ―Everyone walks past a thousand story ideas every day. 

Good writers see five or six; most people don‘t see any.‖ Two ideas a day keeps the writer‘s 

block away. 

So, Why Does It Work? 

Simone says it works for a couple reasons: ―First, you can‘t write well unless you can learn 

to ignore the part of your brain that wants things to be perfect.‖ and ―Second, you‘re learning a 

habit not only of writing daily, but of original thinking daily.‖  

The Most Important Thing To Take Away: 

―You‘ll learn what every serious writer knows–there is no such thing as inspiration,‖ 

Simone says. ―There is work and there is a commitment to show up, and then there is the al-

chemy that lets you create better writing than you thought you could write. These things are a 

result of daily commitment and practice.‖  

The best part of all of this is you‘ll have some ―reserve writing‖ for days when you just 

can‘t think of anything to write about or need an idea starter. 

And remember, you don‘t have to continue this forever…just for 30 days. Unless you want 

to… 

So what do you think? Can you commit to 30 days of writing for at least 20 minutes a day? 

 

 

 

 

 

 

 

 

http://www.copyblogger.com/cosmo-headlines/
http://www.copyblogger.com/cosmo-headlines/
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Sit Down and Write! 

In your journal, respond to and reflect on the following: 

How has the 30 Days Method worked for you? 

Were you able to stick to the 30 days without missing any?  

If you missed some, why and what happened? 

What worked well with this method? 

What didn‘t work very well? 

How much writing were you able to get done using this method? 

 

 

Writing In Blocks Can Help Keep You Focused 

 

It‘s often difficult for writers to find large blocks of time where they can sit down and 

write. It also tends to be difficult to stay on-task for long periods of time. 

That‘s where block writing can be an extremely good method of getting writing done. 

Here‘s how block writing typically works: 

Sit down and write for an allotted block of time (Usually ranging from 30 min-

utes to 120 minutes, depending on your schedule) without stopping (This means 

no surfing the Internet, no checking your e-mail and no walking away from your 

computer). 

After the time you allotted is up, take a short break. This is also a good time to 

reward yourself for actually sitting down and writing. A reward can be anything 

from 30 minutes of TV time to an ice cream sundae to going for a walk. What-

ever makes you feel rewarded. 

Go back and write again for an allotted block of time. (A second block of writing 

time depends on your schedule, of course.) 

Another method of block writing includes scheduling blocks of time throughout your day/

week. So for example, maybe my schedule has me writing for 30 minutes at 11:30 a.m., for 30 

minutes at 8:45 p.m., for 20 minutes tomorrow at 4 p.m. and 60 minutes on Thursday at 9 a.m. 

Writing in blocks can make it easier to stay on task because you know that you only have 

to write for a short amount of time before you get to take a break (and get a reward!). 

Block writing also works well for people with schedules that only allow them to have small 

blocks of time available for writing. 
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Sit Down and Write! 

In your journal, respond to and reflect on the following: 

How has the block writing method worked for you? 

What worked well with this method? 

What didn‘t work very well? 

How much writing were you able to get done using this method? 

 

 

Assign Point Values To Your Writing To-Do List 

 

As a procrastinating writer, it‘s likely your writing to-do list is pretty long: articles to write, 

poems to finish, short stories to finally get down on paper. Your procrastinating behaviors are 

weighing you down and you almost feel like at this point, you‘ll never get your writing done. 

Don‘t fret. You may just need a little more motivation than most writers. 

Rather than giving up on your writing dreams, try assigning point values to the items on 

your to-do list. Then reward yourself when you reach your point-value goal. 

A little confused? Here‘s how it works: 

Take out your writing to-do list (or make a writing to-do list if you don‘t already have 

one) 

Decide on a point-value total 

Go through the items on your writing list and assign a point value to each one. The more 

pressing projects get assigned higher point values. 

Once you complete each writing project, write the points at the bottom of your list. 

When the points add up to your predetermined total, reward yourself. 

For even more clarity, here‘s an example: 

Let‘s say you have four tasks on your writing list–two freelance articles that are due in a 

week, a short story you need to finish and a poem you want to write. You decide that your point

-value total is going to be 10. 

Since the freelance articles are due in a week, those are the most pressing projects, so you 

assign them each seven points. You want to submit your short story to a writing contest and the 

deadline is three weeks away, so you assign that piece of writing five points. Your poem is just 
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for fun, so you assign it three points. 

As you complete each project, write the points down. When the points add up to your pre-

determined total (which in this example is 10), reward yourself (see the list in the above section 

for ideas).  

Anytime you add something to your list, assign a point value to it. 

By using this productivity method, you can effectively motivate yourself to get your writ-

ing done. 

 

Sit Down and Write! 

In your journal, respond to and reflect on the following: 

How has the point values method worked for you? 

What worked well with this method? 

What didn‘t work very well? 

How much writing were you able to get done using this method? 

 

 

Set A Word-Count Goal 

 

While some writers work well with timed writing goals (i.e.: write for 30 minutes today), 

others have an easier time when they focus on a word-count goal (i.e.: write 500 words today). 

Having a daily (or weekly) word-count goal is an excellent way to get writing done. For 

many writers, it‘s the most effective way to get writing done. 

Here‘s how it works: 

Choose A Word-Count Goal—Your goal should be something that‘s doable for you. For 

many writers, 500 words a day is an easy-to-reach goal. For others it‘s 1,000 words every day. 

If you‘re a beginner, I recommend you try for 250 words a day, and then when you‘re consis-

tently writing that many, increase to 500 words a day, and so on. 

The trick is to pick a word-count goal that‘s small enough to not be intimidating and 

something that you can achieve even on your busiest days. 

Know What Your Goal Looks Like—If you know what your word-count goal looks like 

written out, it will usually make the task of getting the words down on paper much less intimi-

dating. For example, 500 words is two pages; 1,000 words is four pages.  

If you feel yourself wanting to skip your writing session, pull out two pages worth of writ-
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ing and remind yourself how easy it is to write two pages. 

Hit Your Goal Every Day—Once you know what you‘re working toward, it makes it eas-

ier to sit down and write. Schedule in your word-count goal every day and when you sit down 

and write, don‘t stop ‗til you‘ve finished. 

Keep Track of Your Sessions—Using a calendar or planner, write down every time you 

hit your word-count goal. You can do this by marking an ‗X‘ on the date or using some other 

kind of indication. Seeing that you‘ve been getting writing done will help keep you motivated 

to hit your word-count goal. 

Variations: There are a couple variations you can use with this method: 

Have a weekly word-count goal—Instead of having a daily goal, have a weekly goal. For 

example, maybe your goal is to write 3,500 words a week. Or maybe it‘s to write 1,000 words a 

week. This type of goal works well for writers who don‘t like being on a writing schedule or 

who don‘t have the desire to write every day. 

Have a page-count goal—Rather than counting the amount of words you write, count the 

number of pages. Maybe your goal is to write 14 pages a week. Or maybe it‘s to write five 

pages a week. Once again, the goal should be doable for you without being intimidating. 

Regardless of the type of goal you set (word count, page count), you‘re still essentially ac-

complishing the same thing—writing regularly. How you get there isn‘t nearly as important as 

getting there. 

Ideas for Accomplishing Your Word-Count Goal: 

Write your daily word count first thing in the morning before you do anything else. 

Write your words on your lunch break. 

Write them before you go do your fun activities. 

Make a deal with yourself. For example, if you write your 500 words, you can watch 

your favorite TV show. 

Remind yourself that it‘s only 500 words and then you can move on with your day. 

Use productivity rewards to your advantage (see the ―Productivity Rewards‖ section for 

more details). 
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Sit Down and Write! 

In your journal, respond to and reflect on the following: 

How has the point values method worked for you? 

What worked well with this method? 

What didn‘t work very well? 

How much writing were you able to get done using this method? 

 

 

Break Your Writing Into Manageable Chunks 

 

When you first came up with the idea to write a novel, I bet you were just a little bit intimi-

dated. You thought: Can I handle this? Will I make it to the end? How am I going to do this and 

everything else in my life? 

Before you start feeling too overwhelmed, however, you should consider breaking your 

novel writing into smaller pieces that are more manageable. Doing so will help you get your 

novel written, a little at a time. 

Unless you‘re Stephen King or Stephanie Meyer, you probably don‘t have a whole lot of 

free time to just write. And so the idea of taking on writing a novel might freak you out—Will 

your schedule allow for it? Is it too big a project for you? 

When you break your novel into pieces you can actually handle, however, it will help you 

get your novel done. 

Here are a couple examples of how you could break down different writing projects so 

they‘re less overwhelming as a task overall: 

Writing a Novel—Novels usually fall somewhere around 22 to 25 chapters 

(give or take). So in a 10-week period, writing 2 chapters a week (at minimum) 

would get your novel finished. Writing a novel requires several steps. Use each 

step as a manageable chunk. For example, novels usually include a planning pe-

riod (manageable chunks: Planning your novel, which usually takes a few differ-

ent occasions, unless you‘re a just-sit-down-and-write person); a writing period 

(manageable chunks: Write 2 chapters a week); and an editing/rewriting period 

(manageable chunks: read each chapter one at a time and make notes/edits. Each 

chapter becomes a new chunk, which means you can do one chapter a day or one 

a week or one every few days. Whatever works for you.) 
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Writing a Freelance Article—Articles require several steps. Use each step as a 

manageable chunk. For example, an article would include finding sources 

(manageable chunk #1: Do research. Find some sources to interview.); contact-

ing sources to set up interviews (manageable chunk #2: Schedule interviews with 

your sources); conducting the interviews (manageable chunk #3: Conduct your 

interviews); write the article (manageable chunk #4: Sit down and write the arti-

cle); edit the article (manageable chunk #5: Read through and edit your article). 

Manageable chunks are as simple as that. You don‘t have to do everything all at once, so 

don‘t force yourself to. 

 

Sit Down and Write! 

In your journal, respond to and reflect on the following: 

How did the manageable chunks method work for you? 

What worked well with this method? 

What didn‘t work very well? 

How much writing were you able to get done using this method? 

 

 

Focus On One Writing Project Until You’re Done 

 

On Zen Habits, Leo Babauta wrote a post called, How Simplicity Can Help Creativity, 

Briefly. In this post, he listed 11 ways simplicity can solve the problems you have with creat-

ing. 

Number five is a-typical advice, but dead-on. Especially for beginning writers or writers 

who really struggle to finish their writing. Babauta advised: 

Focus on one project till you‟re done This goes against how most people work, 

and in fact I have a hard time doing it sometimes, as I get excited about several 

projects at once. But it‘s how I‘ve been working recently and I can tell you, 

there‘s no better way to create. Clear everything else off your schedule, at least 

for the moment, and focus on one project. Keep the focus small, so the project 

doesn‘t take more than a week (if it does, break it into more than one project). 

Then just focus on that one project, until you‘re done. It feels great. Now move 

on to the next. 

http://zenhabits.net/2007/02/my-story/
http://zenhabits.net/2009/09/how-simplicity-can-help-creativity-briefly/
http://zenhabits.net/2009/09/how-simplicity-can-help-creativity-briefly/
http://procrastinatingwritersblog.com/2008/05/5-steps-to-reaching-the-writing-finish-line/
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I usually advise writers to change up their projects to avoid boredom. I still fully support 

this idea as a way to keep things fresh. 

But I also believe that it‘s important for you to do what works for you. 

Try focusing on one project at a time until you‘ve completed it. Here are the benefits of 

doing so: 

You‘ll feel less overwhelmed–Sometimes writers–and especially beginning 

writers–take on more than they can really handle at one time. And being over-

whelmed often leads to procrastination. 

You‘ll feel like you accomplished something–Oftentimes, when you take on 

too many projects at once, it feels like you‘re never really getting anything done. 

When you focus on one project, you see results quicker. 

You‘ll learn to find inspiration in other places–Focusing on several projects 

at one time can lead to new ideas. But there are other ways to get inspiration be-

sides starting another project. Take a walk. Paint a picture. Listen to some rock 

music. Anything can spark creativity. 

You‘ll be a stronger writer–Keeping your focus on one project for an extended 

period of time can be hell, I‘ll give you that. But it can also teach you many 

valuable lessons, including how to stick with a project until the very end. And 

that lesson is priceless. Especially if you plan to make a career of writing. 

 

Sit Down and Write! 

In your journal, respond to and reflect on the following: 

How has the one-project-at-a-time method worked for you? 

What worked well with this method? 

What didn‘t work very well? 

How much writing were you able to get done using this method? 

 

 

 

 

 

 

 

http://procrastinatingwritersblog.com/2009/03/change-it-up-every-now-and-then/
http://procrastinatingwritersblog.com/2009/08/let-song-lyrics-inspire-your-next-story/
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additional writer’s 

tools 
 

 

On top of all the productivity tools and methods listed above, there are several other tools 

that help writers get their writing done. These tools are as follows: 

 

A Writer’s Notebook 
 

Ask any writer if they have a writer‘s notebook and I almost guarantee they‘ll say yes. A 

writer‘s notebook is to a writer what a cell phone is to a business person–you can do your job 

without it, but you‘ll do a better job if you have it. 

A writer‘s notebook can be used for many things, such as: 

to make notes on your stories or poetry 

to brainstorm ideas 

to complete writing exercises 

to record bits of conversation 

to keep track of story ideas 

Having a writer‘s notebook at home or at your office is good, but what about when you‘re 

somewhere else? Like a barbecue or a baseball game? What if in the middle of the game you 

get an idea for a story you‘re working on? Then what? Write it on a napkin? 

A napkin is all well and good, but it‘s better to carry a small notebook on you at all times. 

This way you can keep all your notes together and not risk losing them or accidentally throwing 

them away like you would a napkin. 

I have a small, blue notebook and pen that I keep in my bag at all times, so when I come 

across a great story location or happen to overhear a conversation that would fit great into 

something I‘m writing, I can quickly jot it down. 

With this mini-notebook in your pocket or bag at all times, you‘ll never again have to 

worry about forgetting a great line or a story idea. Plus you‘ll now have a way to get some 
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quick writing time in while you go through your day (waiting at the dentist‘s office, in line at 

the drive-thru, etc). 

And don‘t forget a writing utensil of some kind. They sell mini-pens , too, if you want to 

pocket your notebook. 

 

Sit Down and Write! 
In your journal, respond to and reflect on the following: 

Do you carry a notebook with you at all times? 

How has having a writer‘s notebook helped you? 

What works well with carrying a notebook? 

What doesn‘t work very well? 

How much writing were you able to get done using this method? 

 

 

Morning Pages 
 

Many procrastinating writers say the reason they can‘t write is because they have writer‘s 

block. Any time they sit down to write, they can‘t. Nothing comes to them. Their minds are 

blank. 

Julia Cameron, creator of the international bestseller, The Artist Way, has come up with a 

very effective tool for overcoming writer‘s block: Morning Pages. 

What are Morning Pages, you ask? 

―Morning Pages are three pages of longhand writing, strictly stream-of-consciousness,‖ 

Cameron says. 

That means, whatever pops in your head, you write down: ―I just woke up and I‘m really 

irritated I have to write these pages. My hand hurts. I need my computer. I don‘t want to do this. 

Oh, I think I have a meeting this morning. Shoot! I need to check my calendar‖…You get the 

picture. 

And the best part is, there is no right or wrong way to do your Morning Pages. 

―These daily meanderings are not meant to be art,‖ Cameron says. ―Or even writing…

[Morning] Pages are meant to be, simply, the act of moving the hand across the page and writ-

ing down whatever comes to mind. Nothing is too petty, too silly, too stupid, or too weird to be 

included.‖ 

http://www.theartistsway.com/about/julia-cameron
http://www.theartistsway.com/
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 Now you may be thinking, ―No way. I‘m not a morning person.‖ Or ―I‘ll be late for work 

if I do this.‖ But before you get negative about it, here are 3 reasons why you should write 

Morning Pages: 

They Teach You to Ignore Your Inner Editor–Since there‘s no right or wrong way 

to write your Morning Pages, you don‘t have to worry about your inner editor trying to 

criticize you. All you have to think about is getting three pages written. That‘s it. No 

judgment. 

They Can ‗Unblock‘ You–‖All that angry, whiny, petty stuff that you write down in 

the morning stands between you and your creativity,‖ Cameron says. ―Worrying 

about the job, the laundry, the funny knock in the car, the weird look in your lover‘s 

eye–this stuff eddies through our subconscious and muddies our days. Get it on the 

page.‖As you consistently write your Morning Pages, you‘ll start to notice you are able 

to once again come up with ideas for your writing.  Your ―writer‘s block‖ won‘t be a 

problem anymore. 

They Get You to the ―Other Side‖–―Morning Pages do get us to the other side: the 

other side of our fear, of our negativity, of our moods,‖ Cameron says. 

Simply put, Morning Pages help you get over the stuff that keeps you ―blocked‖ and pro-

crastinating on your writing–fear, problems, issues, anger, anxiety, worry, etc. 

If you‘re ready to give Morning Pages a go, here‘s how to get started: 

Place a notebook and pen/pencil by your bed. 

First thing when you wake up in the morning, grab your notebook and write three 

stream-of-consciousness pages. Write whatever comes to your mind. 

Don‘t do anything else until you write your pages. In fact, you might as well just sit in 

bed and write them. 

Once you‘ve finished three pages, close your notebook and get started with your day. 

It‘s that simple. And doing them every day will yield amazing results. 

 

Sit Down and Write! 
In your journal, respond to and reflect on the following: 

How have writing Morning Pages worked for you? 

How have Morning Pages affected your life and your writing? 

What worked well with this writing tool? What didn‘t work very well? 

Did this tool help you feel clearer and less blocked about your writing? Why 

or why not? 
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for when you have 

trouble getting 

started 
 

 

On occasion (or maybe on too many occasions), you may have trouble getting started writ-

ing. This happens to every writer from time-to-time and it‘s completely normal.  

Maybe you feel blocked and can‘t think of anything to write about. Maybe you need an 

idea to jump-start your creativity. Whatever you need, here are two methods for jump-starting 

your writing session: 

 

Start By Writing What You Know 
 

If you read the Procrastinating Writers blog, you likely have a problem with getting started 

writing. And something that probably leaves you stuck most often is: not knowing what to write 

about. 

Here‘s a somewhat obvious, but effective way to get started: Write what you know. 

Now I‘m not advocating that you always write what you know. There comes a time in 

every writer‘s life when she has to step outside her comfort zone and write about something that 

requires her to do research first. 

But that time is not right now. Especially if you‘re just getting started with your writing. 

As Angela Booth pointed out in her blog post called Write What You Know, It Saves 

Time, it‘s easier to start by writing what you know. And you know a lot more than you think 

you do. 

To get started, here are some steps you can take: 

Brainstorm What You Know–You know all kinds of things, from how to raise 

http://www.angelabooth.biz/2009/09/write-what-you-know-it-saves-time.html
http://www.angelabooth.biz/2009/09/write-what-you-know-it-saves-time.html
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kids to how to apply for a mortgage to baking a delicious peanut butter pie. 

Write down anything that comes to mind that you‘d consider yourself pretty 

knowledgeable in. 

Use What You Know–As a jumping off point to starting a blog or writing an 

article, use what you know. This will make it much easier for you to get started 

because you already have all the knowledge in your head. 

Put It Down On Paper–Write what you know. Make it into a short story or a 

poem. Write an article for your favorite magazine. Start a blog about your topic 

of choice. 

By writing what you know, you have a good starting point for getting your writ-

ing done. 

 

Sit Down and Write! 
In your journal, respond to and reflect on the following: 

How has writing what you know worked for you? 

What do you like about writing what you know? 

What don‘t you like about writing what you know? 

How much writing were you able to get done using this method? 

 

 

Writing Exercises Can Get You In A Writing State-
Of-Mind 

 

When it comes to exercising, it‘s always recommended that you do some kind of warm-up 

beforehand, such as stretching or spending five to 10 minutes on the treadmill. This warm-up 

not only helps your body prepare for a more vigorous workout, but it gets you in the mood for 

exercise, as well. 

Well…the same goes for writing. If you find it difficult to get in the mood to write, you 

should try some writing exercises. 

As they say, writing begets writing (do they actually say that? Or did I just make it 

up?). That means the more you write, the more you‘ll want to write. 

It can definitely be hard to get in a writing state-of-mind, which is why warming up with 

some writing exercises can be extremely helpful. 

A writing exercise is merely one technique to get you in the writing mood–but it‘s one of 

http://procrastinatingwritersblog.com/2009/01/consider-starting-your-own-blog/
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the best techniques!  

Many writers start out their writing days with a short five-minute exercise to get them 

ready to work on their writing projects for the day. 

Here are five of my favorite writing exercises: 

Pick five people you know and write a short description of each of them. 

Grab today‘s newspaper. Find a headline(s) that interests you and write a story 

from it. 

Write an alternate ending to one of your favorite books. 

Take your favorite fictional character–either from one of your favorite books or 

one of the characters you‘ve created–and drop them into an unknown world. See 

what happens. 

Go to a coffee shop or local mall food court and eavesdrop on people talking 

around you. Write down snippets of their conversation in your writer‘s note-

book. If you want, create a story from what you hear/write down. 

There are lots of great writing exercises on the Web. Just go to Google and type in ―writing 

exercises.‖ 

Or if you‘re interested in having a ton of writing exercises available offline, I highly rec-

ommend The Writer‘s Idea Book . Jack Heffron is amazing, and he‘s created more than 400 

pages of writing prompts (his word for exercises). Heffron‘s idea starters are not only a great 

way to warm up, but can also help you come up with story ideas you can actually use. I use this 

book constantly. I always keep it within arms reach. 

Another great creative exercises book is called Caffeine for the Creative Mind: 250 Exer-

cises to Wake Up Your Brain  by Stefan Mumaw and Wendy Lee Oldfield. This book isn‘t just 

for writers, it‘s for any creative person who needs a boost. I use this book when I‘m writing for 

my full-time job at HRTools.com. 

And you can always use the Procrastinating Writers Write Everyday tool whenever you 

need it. 

 

Sit Down and Write! 
In your journal, respond to and reflect on the following: 

How have writing exercises worked for you? 

What is effective about doing writing exercises? 

What doesn‘t work with writing exercises? 

 

http://procrastinatingwritersblog.com/2009/09/writing-rituals-can-continually-put-you-in-a-writing-mindset/
http://www.amazon.com/Writer%C2%92s-Idea-Book-Jack-Heffron/dp/158297179X/ref=sr_1_1?ie=UTF8&s=books&qid=1268011093&sr=8-1
http://www.amazon.com/Caffeine-Creative-Mind-Exercises-Brain/dp/1581808674/ref=sr_1_1?ie=UTF8&s=books&qid=1268011200&sr=8-1
http://www.amazon.com/Caffeine-Creative-Mind-Exercises-Brain/dp/1581808674/ref=sr_1_1?ie=UTF8&s=books&qid=1268011200&sr=8-1
http://www.hrtools.com
http://procrastinatingwritersblog.com/write-everyday/
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Taking the next step 
 

 

While sitting down and writing is what you need to be focusing on to start, eventually you 

will get to the point where you‘ve written a bunch of stuff and want to move on to the next step. 

This section has starting points to help guide you to your next step, whatever it might be. 

 

IF YOUR NEXT STEP IS TO SHOW 

YOUR WRITING OFF TO SOMEONE… 
Read Your Writing Out Loud 

 

Everywhere you look, writers are publishing content that has typos, missing words, double 

words, etc. It‘s happening on popular blogs, in articles, in books, magazines, newspapers… 

It‘s inevitable for an error to sneak in every now and then. If you take the time to edit your 

writing, however, it can happen less often. 

But sometimes editing isn‘t enough. Sometimes proofreading isn‘t enough. 

If you want a more effective way to catch mistakes before you hit the publish button, you 

have to read your work out loud. 

Why Out Loud? 

Although many writers don‘t do it, there are several good reasons to read your writing out 

loud: 

You‘ll discover sentences that are too wordy–If you run out of breath while 

reading the sentence, it‘s too damn long. 

You‘ll notice words that are missing or repeated–How many times have you 

read a blog post that said said something twice? 

You‘ll come across sentences that don‘t make sense. 

You‘ll locate missing punctuation 

You‘ll find that your writing gets better and better. 

http://www.copyblogger.com/proofreading-police/
http://www.copyblogger.com/proofreading-police/
http://www.copyblogger.com/proofreading-tips/
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You‘ll be a better editor/proofreader overall. 

I could go on. 

There are a few different options when it comes to reading your work out loud. Here are 

my suggestions: 

Read it out loud to yourself–If you do nothing else, read it out loud to yourself. 

Make sure you‘re in a quiet place so you can hear what you‘re reading. 

Read it out loud into a recorder–If you‘re working on a piece of fiction or po-

etry, it‘s a good idea to read the entire thing into a recorder and then play it back. 

Listen to yourself read it. You‘ll notice right away mistakes, parts that move too 

slowly or scenes that happen too quickly. 

If you‘re brave) Have someone else read your story out loud to you–You‘ll 

hear many things you‘d miss if you just read it in your head. 

 

How To Get The Most Out Of A Writing Critique 
 

As a writer, if you‘re interested in making your writing better, you will, at some point, have 

to subject yourself to constructive criticism. 

At first, this can be very difficult. It‘s hard to hear someone say critical things about the 

writing you spent so much time on and put your heart into. 

But this criticism, when used correctly, can make your writing a thousand times better. 

Here is how to make the most of a critique: 

Prepare Yourself–You are doing it. You are finally going to let someone read 

your writing. This is a huge step, so congratulations. But before you get on with 

the critique, it‘s a good idea to make sure you are 100 percent OK with this. If 

you go into the critique ready for it, you‘ll get a much better result than if you go 

into it with an attitude or thinking that the person is going to ―cut you down.‖ 

Once you‘re ready to fully accept criticism, move on to step two.  

Choose a Constructively Critical Reader–You want to make sure you ask 

someone to critique your work who will be constructive and give you ideas and 

suggestions for making your writing better. Criticism of your writing should al-

ways be constructive. If the person you asked for a critique is being mean, mak-

ing fun or just completely rude, you have every right to ignore him/her (and 

never ask them to critique your work again!). 

Read Through Everything First–Once the person has critiqued your writing, 
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the next thing you‘ll want to do is read through all their comments. Don‘t judge 

any of the comments or get defensive and start explaining why you wrote it this 

way or that way. Just take it all in. 

Be (and Remain) Open-Minded–A constructive critique can easily put you on 

your defenses if you don‘t approach it with an open mind. The person is there to 

help you. And you asked them to, so you should give them the benefit of the 

doubt and at least consider what they are telling you. 

Understand that Constructive Criticism Will Make Your Writing Better–

After you‘ve worked on something for so long, it‘s hard to let it go. It‘s hard to 

be open to someone telling you it‘s not perfect or that it needs more work. But 

ultimately, this is the information you need to get to that next step in your writ-

ing career. The more you accept criticism and learn how to use it, the better your 

writing will be. 

Consider that You Don‘t Know Everything–It‘s your writing, which means 

you are extremely close to the project. And being thisclose to the project stops 

you from having another perspective. That‘s why criticism is so important. The 

people who read and critique your work will be reading it for improvement. 

They will be reading to help you make it better. 

Remember the Choice is Yours–You asked this person to read and construc-

tively criticize your writing. But that doesn‘t mean what this person says goes. 

Although their advice is appreciated, you are ultimately the decision-maker. You 

are the one who decides which comments you use and which you ignore. 

To get the best critique possible, you want to ask someone who actually knows what he/she 

is talking about. So while your mom, sister or significant other might read it and just ―love, 

love, love it!‖ A critical reader, who has some experience in writing, will make a much better 

reader. 

I recently asked one of my good friends–a magazine editor who has written three books of 

her own–to read and critique my first novel. I was a bit nervous as this is a woman I look up to, 

as well as appreciate advice from. 

She ended up coming back to me and saying that overall the story was solid, interesting 

and definitely sellable…but my main character needed a major overhaul. She said the main 

character was immature and she wanted to slap her the entire time. 

Ouch! 

But having her say that to me really made me go back and look at my character through her 

viewpoint. Turns out, she‘s right! So now I‘m going back and tweaking some parts of the book 
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so the main character‘s immaturity is intentional, as opposed to annoying and lame. 

Having my writer-friend critique my book felt awesome. While there is still a lot of work 

ahead of me, I at least now know what I need to do to make my book better. 

[Note: There is a printable version of the ‗how to make the most of a critique‘ checklist in 

the appendix.] 

 

How To Deal With Conflicting Critiques 
 

After publishing the post, ―How To Deal With Conflicting Writing Critiques,‖ (above) on 

the blog, Procrastinating Writers reader, CathrynG, asked me what to do when you receive con-

flicting critiques (meaning one person says, ―This character is flat‖ and another says, ―I love 

this character; I really identified with her.) 

So I‘ve decided to address her very important question. 

When you‘re showing your writing to a group of people, such as in a creative writing class 

or a writing roundtable, it‘s very likely you‘ll receive conflicting criticism. This is because eve-

ryone has their own opinion and their own perspective. It‘s also because some people will like 

your writing and others won‘t. 

I know that may be difficult to hear, but that is the reality of being a writer. You can‘t 

please everyone. It‘s just not possible. 

So what do you do when you find yourself in this situation? Here are some ideas: 

Read through the conflicting critiques and try to understand where each 

person was coming from. Doing this will help you look at your writing from 

different perspectives (other than your own). 

Really think about why each person said what they said. Is it because one of 

the critiquers doesn‘t read your genre so maybe she didn‘t really understand? Or 

is it because that section of the story isn‘t clear? Or maybe it‘s because part of 

your story still needs work? 

Use whatever advice you want to use (or ignore both people‘s critiques if you 

want). 

The main thing to remember when receiving critiques on your writing is this: A critique is 

just another person‘s opinion. That doesn‘t mean he/she is right or wrong. 

On top of that, it‘s your story. Which means you are in charge. You have the final say so. 

Also, keep in mind that criticism you receive should be constructive, which means the per-

son provided you with feedback that will help you improve your writing. If you get feedback 

http://cathryngrant.wordpress.com/
http://procrastinatingwritersblog.com/2009/06/23/how-to-form-a-writing-roundtable/
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that is rude, mean or unconstructive (meaning it provides you with no help), feel very free to 

ignore it. 

While it‘s nice to get your writing critiqued so you can find holes in your plot or places 

where your characters become lame, you have to keep in mind that it‘s your story. 

So take in all criticism, truly think about each person‘s opinion, then decide what (if any) 

advice you want to use in your story. 

Maybe after you read through and think about the conflicting critiques you realize that both 

people are totally wrong. Or maybe they‘re both right and you can incorporate a little bit of 

each opinion. 

But in the end, it‘s your story. You have to be happy with it. No one else. 

 

IF YOUR NEXT STEP IS TO SUBMIT 

TO A CONTEST, EDITOR OR AGENT… 
How To Overcome Writing Rejection 

 

Rejection is a part of life. And one place you‘re almost guaranteed to run into rejection is 

when you‘re trying to get your writing published. 

Rejection. 

Yes, I said it. 

And if you‘re planning on making a career in writing and publishing, you better plan on 

facing the facts: Your writing will be rejected (Note: I said your writing would be rejected, not 

you. You are fabulous!). Every writer experiences rejection. It‘s the nature of the business. 

Here‘s how to overcome writing rejection: 

1. Retain Absolute Faith–Step one to putting your writing out there is you have to believe 

in yourself and your writing. (And if you don‘t, you shouldn‘t be putting your work out there 

until you do.) Believing is 90 percent of being successful. 

2. Confront the Brutal Facts–You got rejected, that‘s it. That doesn‘t mean anything. You 

are still a good writer. Your writing is still worthy of being sent to magazines and publishers. 

Remember, there is no rejection, only selection. Eventually, if you keep sending out your work, 

you‘ll find an agent/editor/publisher for your writing. 

3.Act!–Keep trying. Keep sending your work out. Keep writing. 

As Thomas Jefferson said: ―Many of life‘s failures are people who did not realize how 
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close they were to success when they gave up.‖ 

 

Tips for Hiring an Editor 
 

If you‘ve been working on your writing for a while now, it may be time to consider hiring 

an editor. 

Although it may seem like an unnecessary ―purchase,‖ an editor is actually pretty impor-

tant. 

Yes, if you get picked up by a publishing company, they will have editors who will edit 

your writing. But you first need to have a manuscript that will attract the publishing deal, and 

that takes some professional editing. 

Here are some tips to help you throughout your journey to find an editor (if you so choose): 

Get Something For Nothing—A reputable editor will edit one chapter or up to 

10 pages for free, in order to find out if your style matches with the editor‘s 

style. Ask all the editors you‘re considering for this. If any of them say no, you 

may want to reconsider. 

Act Like A Journalist—It‘s a good idea to interview all the editors you‘re con-

sidering. A minimum of three is a good goal. Once you get to know them a little 

more, you‘ll have a better chance of finding one that fits your writing style. 

Put It In Writing—After you choose an editor, your next step is to sign a con-

tractual agreement between the two of you. The contract should include a spe-

cific time limit for the first round of edits. Editing time typically ranges from 90 

days to six months. If it takes longer than that, it‘s not worth your time. 

Per Page, Not Per Hour—Ensure the contract has the editor charging you per 

page, not per hour. The open-endedness of the hourly charge could bust your 

budget. A per page charge keeps things simple and straightforward. 

Three Edits Built In—Your editing contract should include three edits. If the 

editor wants to charge you for additional edits, choose another editor. After three 

edits, editors will typically charge another fee. 

Do What Works For You—Remember, all your editor‘s comments and 

changes are just suggestions. You do not have to make any or all of the changes. 

Ultimately, it‘s your book, so you have to decide what changes to make and 

what changes not to make. 

Hiring an editor is a big step. It‘s telling yourself and the world that you think your book is 

good enough. That you think your book is worthy of money and someone else‘s time. 
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That in itself is a huge accomplishment. 

[Note: There is a printable version of the ‗tips for finding an editor‘ checklist in the appen-

dix.] 

 

Protect Your Work 
 

Writers everywhere have the same question–how do I protect my work? A lot of times 

writers worry about someone stealing their work, but don‘t have the money to officially copy-

right it. 

Good news…according to Brian A. Klems, the Writer‘s Digest Newsletter Editor: 

 

―Whenever you put something in a tangible format—written on paper, typed 

on computer, chiseled on stone tablets—it‘s copyrighted and protected under 

U.S. copyright law. No tricks. No magic. It‘s as simple as that.‖ 

 

Klems added a post to his Questions and Quandaries blog that gives more information 

about copyrighting your work (in an official capacity). 

Also–keeping in mind what Klems said in his post—since the burden of proof falls on you 

if someone steals your writing and tries to use it as their own, it‘s a good idea to take some kind 

of copyright-protection measure. 

Here are a couple options: 

Print out the most recent copy of all your novels and short stories (The ones that are in final 

form or have been sent out for publication), put them all in separate envelopes and send them 

by certified mail to yourself. 

Once you get them in the mail, don‘t open them. I repeat: DO NOT OPEN THEM. Set 

them aside and don‘t worry about them again unless you get involved in a copyright claim/

lawsuit. 

Since stuff you send through the mail has a ―sent date‖ on it, you will now have the proof 

you need to win your copyright claim/lawsuit. 

The poor-man‘s copyright: Many libraries offer free notary service. Seal your work in an 

envelope in front of the notary. Write something on the outside saying, ―I certify that, your 

name, sealed the contents of this envelope on this date‖ and have the notary sign and stamp it. 

This also works for CD recordings of original music or musical scores, plans for inventions 

or any other original material. 

http://blog.writersdigest.com/qq/How+Do+I+Copyright+My+Manuscript.aspx
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You can‘t copyright recipes—remember all those designer cologne knockoffs at the gas 

station? 

So keep mom‘s chili a secret. 

[Note: There is a printable version of the steps for creating an unofficial copyright for your 

writing in the appendix.]  

 

IF YOUR NEXT STEP IS TO PUT YOUR 
WRITING OUT THERE FOR THE PUBLIC 

TO READ… 
Why Every Writer Needs A Web Site 

 

If you ever plan to turn your written talent into dollars, you need to market yourself. With 

the wide-spread availability of the Internet everywhere from computers to cell phones to gam-

ing systems, writers need to be accessible to their readers (and potential readers) at a moment‘s 

notice. 

One way to do this is to have a Web site. 

A Web site: 

Makes a writer look professional—If you‘re ever going to make any money from 

your writing, you need to appear as professional as possible to the public. 

Is a simple marketing tool—Anyone can create a basic Web site. Especially these 

days when you can use templates and click-to-publish Web programs. 

Can serve as a writer‘s portfolio—Imagine your writing being available to prospec-

tive customers/readers 24/7/365. 

When it comes to creating your author Web site, you have a couple of options: a blog—

where you use a site such as Blogger.com or Wordpress.com to create a blog that spotlights 

your writing—or buying a domain name and building a Web site using pre-made templates. 

You could also hire a designer to give your blog a more professional look and feel.  

Also, it‘s important to remember, if you are writing under a pen name/writing alias, you 

should create the Web site for your alias, not for yourself. 

At a minimum, your Web site should have the following pages: 

Home page—Use this page to welcome and introduce people to your site. 

Samples of your writing—Include at least 2 to 3 pieces as samples. Create separate 
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pages for your writing in different categories, such as fiction, non-fiction, poetry. 

About the Author—Include your full bio and a professional photo of yourself. 

Contact the Author—Include your E-mail address. Don‘t include your address 

and phone number. You can exchange additional information with the person 

who contacts you later if necessary. 

Here are some examples of writer‘s Web sites: 

Jane Green 

Sophie Kinsella 

Seth Harwood 

James Patterson 

http://www.janegreen.com
http://www.sophiekinsella.com
http://www.sethharwood.com
http://www.jamespatterson.com/
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a final word 
The Three Words Of Successful Writing:  

Give, Live, Love  
 

 

A while back, I bought a pack of Coca-Cola. I was mixing a drink (vanilla vodka and coke, 

in case you were wondering) when I noticed three words written on the side of the can: Give, 

Live, Love. 

Those words really struck me, because they make up the three things that all writers must 

do to be successful. 

 

Give 
 

When you‘re just starting out in your writing career, it‘s easy to get disillusioned or be-

come obsessed with getting published. It‘s easy to focus on things that aren‘t important, such as 

creating an author persona or researching self-publishing. 

A newbie writer needs to do one thing and one thing only: Write. 

But many times writers get sucked into the world of ―extras,‖ meaning everything involved 

in being a writer aside from actually writing. 

This is where the word ―Give‖ really comes into play. 

As a beginning writer, it can sometimes be difficult to share your words with the world. 

Don‘t be afraid though. Just give, give, give. You‘re writing, that is. 

So rather than writing something, editing it and then leaving it as an untouched file on your 

computer or sending it out to a thousand different publishers, give it away. 

Post your short stories on your blog. 

Post your poetry on sites, such as Author Nation. 

Give away your entire novel, piece-by-piece in a series of blog posts (or even on Twitter, if 

you have the patience!). 

My point being this: By giving some of your writing away, you will attract readers, keep 

them (hopefully!) and build a fan base. This will make it much easier to get published in the 

future because you have a built-in audience. Publishers love that. 

http://www.authornation.com/
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Live 
 

Although this seems like a no-brainer, writers (and especially beginning writers) spend so 

much time behind the computer writing that they don‘t always have time to experience life. 

Life is amazing. Life is wonderful. Life is exciting and interesting and fun and crazy and 

sad and all the adjectives in existence rolled into one. 

In my opinion, being a writer is the most fantastic job (or hobby) in the world. 

You get to share your thoughts and ideas. You get to find ways to articulate happenings 

and describe things in your own way. You get to create and make things up and have the world 

in your stories be however you want it to be. 

What could be better than that? 

But in order to be the best writer you can possibly be, you need to experience life from 

time-to-time. You need to get out there and do things. And learn things. And be part of things. 

Because it‘s the things we do, see, feel, taste and touch that make us actually have some-

thing to write about. 

If you never experience anything, then you won‘t have anything to write about. 

Yes, you can be a writer by living vicariously through someone else. Yes, you can be a 

writer and write about things you‘ve never experienced before. Yes, you can still do a great job 

articulating something you‘ve never done or felt before. 

But the best writing will always come from something you‘ve experienced. Something that 

drilled deep down into your soul and caused you to have an emotional reaction. Something that 

no one, but you, can describe in the way that you saw it, felt it and experienced it. 

That‘s what being a writer is truly about. 

 

Love 
 

In order to be a successful writer, you must be a lover–A lover of words, a lover of experi-

ences, a lover of life, a lover of people, a lover of the world around you. 

But most importantly, you must be a lover of yourself and of your writing. 

When you don‘t love yourself, you will stand in your own way. You will be the cause of 

your procrastination and your inability to sit down and write. 

When you don‘t love yourself, you don‘t believe that you or your dreams are worth it. You 

think that you‘d be better off if you didn‘t write at all. You think that what you want isn‘t im-
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portant. 

When you don‘t love yourself, you put yourself on the bottom of your priority list, and 

your writing suffers. 

So love yourself–Your whole self. 

Love your flaws; love your mistakes; love your strengths; love your weaknesses; love what 

makes you tick; love the way you think; love your unique perspective; love what you look like; 

love how you are; love who you are. 

When you love and accept yourself, you will be a better writer because you won‘t spend 

your writing session making excuses, telling yourself you‘re not good enough or allowing your 

inner editor to take over. 

When you love and accept yourself, magic happens, because you trust yourself, you trust 

your intuition and you know that you are all you need. 

So be grateful that you are you. Because there‘s no one in the world exactly like you. And 

there never will be. 
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Limitations Checklist 
 

 

Become your own best friend–When you become your own best friend, you realize that 

the way you‘ve been treating yourself all these years (placing limitations on yourself; saying 

you can‘t do things; talking yourself out of your dreams) is absurd. If you wouldn‘t treat a 

friend or family member like that, why would you treat yourself like that? 

Start to consider why you‘ve imposed these limitations on yourself–Is it because 

you‘re afraid? Is it because you think people will reject you? Figuring out why you‘ve imposed 

limitations on yourself is the first step to removing them. 

Change your self-talk–This step is extremely important! If you‘re ever going to truly re-

move the limitations you‘ve imposed on yourself, you need to change the way you talk to and 

think about yourself. I‘ve mentioned this before, but one very helpful way to start changing 

your self-talk is to come up with a writing affirmation. Something simple like, ―I am a brilliant 

writer,‖ or ―My writing is amazing,‖ will get you started on the path to self-acceptance and self-

encouragement. 

Begin accepting yourself for who you are and who you‘re not–So you‘ll never be 

Stephen King or Joyce Carol Oates or Flannery O‘Connor…so what?! You get to be you in-

stead, which is the best thing you can possibly be. 

You are unique and bring a different perspective to the world, so why would you ever want 

to be anyone but who you are? 

Sure, self-acceptance takes time. It‘s not something you‘re going to have overnight. But 

when you stop telling yourself you can‘t do it, and start telling yourself you can do anything, 

you will finally lift the barriers that hold you back from doing what you love–writing. 
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How to Accept Personal Responsibility 

If you‘re ready to accept responsibility for your actions (or your non-actions), here are 

some steps to follow (Note—you may want to do this in your journal or writing notebook): 

1) Reflect—Ask yourself the following: ―What does accepting responsibility for my ac-

tions/thoughts mean for me?‖ ―How frequently do I place blame on people or circumstances for 

why I don‘t/can‘t write?‖ ―Why do I feel like a victim of my circumstances?‖ 

2) Rate—Once you‘ve reflected on your situation with personal responsibility, rate your-

self. 

On a scale from 1 to 5, where 1 = never, 2 = rarely, 3 = sometimes, 4 = often and 5 = all the 

time—rate the following statements: 

___ I take the time to fit writing into my schedule. 

___ I make plans to write. 

___ I sit down and write. 

___ I get writing accomplished. 

___ I manage my time well. 

___ I skip my writing sessions. 

___ I place blame on outside factors. 

If you answered ‗no‘ to any of the first five statements or ‗yes‘ to either of the last two 

statements, those are areas where you need to accept your personal responsibility. 

3) Accept—There are areas of your writing life where you aren‘t taking personal responsi-

bility. 

At first, the thought of accepting personal responsibility may cause the following reactions: 

Anger—―It‘s not my fault! Life just gets crazy and there‘s no time to write.‖ 

Guilt—―You‘re totally right. It is my fault. I‘m such as mess. I can‘t do this. 

Sadness—―Wow. All these years I haven‘t been taking responsibility for myself and now 

I‘ve wasted so much time. I could‘ve had ten books written by now.‖ 

Just know that these feelings are temporary. There is light at the other side of the tunnel. 

4) Plan—You need to identify what beliefs you currently hold that keep you from achiev-

ing your writing goals. 

For example, do you believe that you are not in control of your life? Do you believe that 

life just happens? Do you believe that you can‘t change your habits? Do you believe that you 

will always be the same way you are currently? 

Challenging your beliefs about what you can and can‘t control will help you to start accept-

ing personal responsibility. 
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SMART Goals Checklist 
Every goal you set for yourself—whether that be for your writing or for any other part of 

your life—needs to meet the following criteria:  

Specific–Make sure your goals are specific. Don‘t just say ―I want to write a novel.‖ Say, 

―I want to write a 300-page romance novel.‖ Or ―I want to sell an article to Women‘s Health.‖ 

The more specific, the better. 

Measurable–Having a specific goal also makes the goal measurable. Three hundred 

pages or writing for Women‘s Health magazine are two very measurable goals. 

Attainable–Anything is attainable if you set your mind to it and work hard, but if you‘re 

just starting out in your writing career, you want to make sure you‘re not setting the bar too 

high, otherwise you might burnout before you reach your goal. I suggest starting with a small 

goal, such as writing a novel, and work into the larger goals, such as getting published or find-

ing an agent. 

Realistic–Just like the goal being attainable, the goal should also be realistic. And my 

definition of ―realistic‖ is something that‘s believable for you. So if you don‘t believe you can 

actually get a publisher (even though you can) then don‘t make that one of your goals. You 

want your goals to be something you can truly believe in. Remember, believing is 90 percent of 

achieving. 

Timed–Although it doesn‘t have to be a short timeframe, you want to make sure your 

goals are timed in some way, otherwise you could end up chasing the same goal for years with-

out reaching the finish line. Here‘s a good example, when I decided to write my first novel, I 

gave myself a three-month deadline. Choose a deadline that works for you when setting your 

writing goals. Maybe finishing your novel can happen in three months, but finding a publisher 

might take a year. 

 

How Do Your Goals Stack Up to the SMART Criteria? 
Here‘s an example of how to use the SMART Goals checklist on the next page:

 

Use the example goals checklist on the next page as a guide and see how your goals 

stack up to the SMART criteria.

GOAL Specific Measurable Attainable Realistic Timed 

Write a novel     x x   

Write a 300-

page romance 
novel by De-
cember 1 

x x x x x 



108 

 

 

 

 

GOAL Specific Measurable Attainable Realistic Timed 
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Writing Goals Commitment 
If you‘re ready to commit to your writing goals, sign this writing goals contract and 

hang it somewhere so you can see it often. 

―I, ____________________, commit to make my writing goals happen. I will take small 

steps everyday that will move me in the direction of my dreams. I promise to make writing a 

priority in my life and stop putting myself on the bottom of my to-do list. 

The goals I am committing to are as follows: 

  

  

  

  

  

  

  

  

  

  

All of these goals are SMART and all of them are in alignment with the writing dreams I 

have for myself. 

I also commit to reviewing my goals on a regular basis to keep them updated and to ensure 

I‘m staying on track. My review dates are as follows: 

Goal Review Date #1:  

Goal Review Date #2: 

Goal Review Date #3: 

Goal review Date #4: 

Goal Review Date #5: 

 

__________________________________________________ 

Signature 

 

________________________ 

Date 
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An Un-schedule:

 

  Monday Tuesday Wednesday Thursday Friday Saturday Sunday 

5 am               

6               

7               

8               

9               

10               

11               

Noon               

1               

2               

3               

4               

5               

6               

7               

8               

9               

10               

11               

12 am               

                

Avail-

able 
Writing 
Hours 
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Excuses Procrastinators Use 

 

Reason You Give For Not Writing Why It‘s An Excuse In Disguise 

Example:  

―I have too much on my plate to write right now‖ 

It‘s an excuse because if writing is important to 

me, I need to make it a priority and find time to 
do it. By not finding time to write, I‘m telling 
myself that writing isn‘t important to me. 
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Changing Negatives to Positives 

Here‘s how to fill it out: 

In the left column, write down all the negative things you tell yourself about your writing, 

your writing abilities, etc. 

Now in the right column—line-by-line—change the negative statement to a positive one. 

As you write a positive statement, cross out the negative one.  

Once you‘ve written new, positive statements in the right column, fold the paper in half 

and either rip the left column off entirely or keep it folded back so you can‘t see it. You‘re put-

ting the negativity out of your mind. All you‘re focusing on from here on out are positive 

thoughts and statements. 

 

 

Negative Statement/Thought New Positive Statement/Thought 

Ex) I am never going to find a publisher for this 

novel. 

I am going to find a publisher for this novel. 

    

    

    

    

    



113 

 

Progress Report for the week of: ____ to ____ 

Goals for the week: 

 

 

 

Project: ________________________________ 

  

  

  

  

  

  

  

  

  

  

  

Project: ________________________________ 
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 How To Make the Most of A Writing Critique 
 

Prepare Yourself–You are doing it. You are finally going to let someone read your 

writing. This is a huge step, so congratulations. But before you get on with the critique, 

it‘s a good idea to make sure you are 100 percent OK with this. If you go into the cri-

tique ready for it, you‘ll get a much better result than if you go into it with an attitude or 

thinking that the person is going to ―cut you down.‖ Once you‘re ready to fully accept 

criticism, move on to step two.  

Choose a Constructively Critical Reader–You want to make sure you ask someone to 

critique your work who will be constructive and give you ideas and suggestions for 

making your writing better. Criticism of your writing should always be constructive. If 

the person you asked for a critique is being mean, making fun or just completely rude, 

you have every right to ignore him/her (and never ask them to critique your work 

again!). 

Read Through Everything First–Once the person has critiqued your writing, the next 

thing you‘ll want to do is read through all their comments. Don‘t judge any of the com-

ments or get defensive and start explaining why you wrote it this way or that way. Just 

take it all in. 

Be (and Remain) Open-Minded–A constructive critique can easily put you on your 

defenses if you don‘t approach it with an open mind. The person is there to help you. 

And you asked them to, so you should give them the benefit of the doubt and at least 

consider what they are telling you. 

Understand that Constructive Criticism Will Make Your Writing Better–After 

you‘ve worked on something for so long, it‘s hard to let it go. It‘s hard to be open to 

someone telling you it‘s not perfect or that it needs more work. But ultimately, this is 

the information you need to get to that next step in your writing career. The more you 

accept criticism and learn how to use it, the better your writing will be. 

Consider that You Don‘t Know Everything–It‘s your writing, which means you are 

extremely close to the project. And being thisclose to the project stops you from having 

another perspective. That‘s why criticism is so important. The people who read and cri-

tique your work will be reading it for improvement. They will be reading to help you 

make it better. 

Remember the Choice is Yours–You asked this person to read and constructively 

criticize your writing. But that doesn‘t mean what this person says goes. Although their 

advice is appreciated, you are ultimately the decision-maker. You are the one who de-

cides which comments you use and which you ignore. 
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Tips for Hiring An Editor 
 

Get Something For Nothing—A reputable editor will edit one chapter or up to 10 pages 

for free, in order to find out if your style matches with the editor‘s style. Ask all the editors 

you‘re considering for this. If any of them say no, you may want to reconsider. 

Act Like A Journalist—It‘s a good idea to interview all the editors you‘re considering. A 

minimum of three is a good goal. Once you get to know them a little more, you‘ll have a better 

chance of finding one that fits your writing style. 

Put It In Writing—After you choose an editor, your next step is to sign a contractual 

agreement between the two of you. The contract should include a specific time limit for the first 

round of edits. Editing time typically ranges from 90 days to six months. If it takes longer than 

that, it‘s not worth your time. 

Per Page, Not Per Hour—Ensure the contract has the editor charging you per page, not 

per hour. The open-endedness of the hourly charge could bust your budget. A per page charge 

keeps things simple and straightforward. 

Three Edits Built In—Your editing contract should include three edits. If the editor 

wants to charge you for additional edits, choose another editor. After three edits, editors will 

typically charge another fee. 

Do What Works For You—Remember, all your editor‘s comments and changes are just 

suggestions. You do not have to make any or all of the changes. Ultimately, it‘s your book, so 

you have to decide what changes to make and what changes not to make. 



116 

 

Steps for Protecting Your Work (The Unofficial 
Way) 

 

Print out the most recent copy of all your novels and short stories (The ones that are in final 

form or have been sent out for publication). 

Put each one in a separate envelope and seal it. 

 Address the envelopes to yourself. 

Mail each envelope separately to yourself through certified mail so there‘s a record of it 

being sent. 

Once you get the envelopes in the mail, don‘t open them. I repeat: DO NOT OPEN 

THEM.  

Set them aside and don‘t worry about them again unless you get involved in a copyright 

claim/lawsuit. 

Since stuff you send through the mail has a ―sent date‖ on it, you will now have the proof 

you need to win your copyright claim/lawsuit. 

 

The poor-man‘s copyright:  

Print out copies of all your work. 

Grab envelopes for each piece. 

Go to the library (Many libraries offer free notary services) or find a notary. 

Seal your work in an envelope in front of the notary.  

Write something on the outside saying, ―I certify that, your name, sealed the contents of 

this envelope on the ___ day of ________,‖ and have the notary sign and stamp it. 

This also works for CD recordings of original music or musical scores, plans for inventions 

or any other original material. 

 

You can‘t copyright recipes—remember all those designer cologne knockoffs at the gas station? 

So keep mom‘s chili a secret. 
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A note on the typography: 
 

The font in this eBook is classic Times New Roman used in newspapers and books all over the 

world. The title font is called Kingthings Trypwriter, designed by Kevin King and made freely 

available at Font River: 

http://www.fontriver.com/font/kingthings_trypewriter/ 

Cover illustration, page layout and design by 

http://www.fontriver.com/font/kingthings_trypewriter/
http://www.flickr.com/photos/28452266@N02/

